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National Archives of India
CHAPTER-1
PRIORITIES

The year 2013 marked the seventeenth year of the notification of The Public Records Rules, 1997.
It also marks 19 eventful years of the implementation of The Public Records Act, 1993 by various records
creating agencies of the Government of India and Union Territory Administrations. Major initiatives set
forth in the Public Records Rules have also got reflected in similar legislations enacted by some of the
States. However, in spite of these legislative provisions and increasing awareness about the importance of
proper upkeep of public records, no remarkable transformation can be observed in the records management
practices followed by the records creating agencies.

In the post-Right to Information Act era, the management of public records in the Government
organizations has assumed a critical dimension, a fact which also resonates with the observations of the
second Administrative Reforms Commission (ARC) regarding the importance of public records as a vital
tool to ensure accountability in governance. Therefore, it is extremely imperative to implement setious
measures to streamline the records management practices in the Government of India as the only way to
cope with the demands of an informed and empowered citizen under the Right to Information Act.

The National Archives of India had extended full cooperation and support to the records creating
agencies towards the implementation of the Public Records Act, 1993. The response of the records creating
agencies can be gauged from the reports submitted by them to the National Archives of India in Form 5,
Public Records Rules, 1997. It has been observed that not all the records creating agencies report on the
Records Management activities of their organization. From the reports that have been received, it appears
that some of the mandatory requirements such as the nomination of Record Officer under Section 5(1)
and setting up of a functional Record Room under Section 5(2) of the Act have not been complied with by
majority of records creating agencies. A brief analysis of the reports is as follows:

1.1 The overall response received from various records creating agencies about the state of implementation
of the Public Records Act in their organisations during 2013 reflects a slight improvement as
compared to 2012. Percentage wise, the total response is 2.23 per cent for the present report which
is more than 1.7% per cent of 2012. It has also been observed that only few of the Ministries/
Departments/ Offices have furnished the requisite information in the mandatory format but many
of the subordinate Departments, Undertakings under many of these main Ministries have furnished
information on the implementation of the Public Records Act, 1993. On some issues like nomination
of Record Officers, the response has been better compared to some other mandatory provisions like
setting up of Departmental Record Room and Recording, preparation of Indices, etc.

1.2 Training of the record officers nominated under The Public Records Act, 1993 is a vital component
for establishing a sound records management system in the records creating agencies. The record
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National Archives of India

officers serve as a link between the National Archives of India and their own departments. The
National Archives of India has been, since 1998, conducting regular Orientation Courses in records
management for the benefit of the record officers. While 111 officers attended the courses in 2012,
the number increased to 157 officers in 2013. These Orientation Courses in Records Management
were held at National Archives Of India Headquarters, New Delhi, National Archives Of India
Regional Office, Bhopal and National Archives Of India Records Centers located in Bhubaneswar,
Jaipur and Puducherry.

Transfer of records of enduring value to the National Archives of India as the final repository
of all public records of the Government of India after their appraisal is another critical area of
records management as envisaged by The Public Records Act, 1993. However, over the years, a large
number of such records have accumulated in various records creating agencies. Notwithstanding
the continuous initiatives taken by this Department, these records still await their transfer to the
National Archives of India. The total number of files transferred to the National Archives of India
for permanent preservation during 2013 was 29,167 as against 1,92,831 in 2012. The total number
of Archival Assistants was 13 in 2013 as against 20 in 2012. It cannot be overemphasized here that
it is absolutely imperative that all non-current records of more than 25 years old be deposited with
the National Archives Of India as delineated in Section 6 of Public Records Act, 1993 and Rule
5 of Public Records Rules, 1997. Compliance of this mandatory provision will ensure that these
invaluable records are preserved scientifically with a view to prolong their longevity and facilitate
their access to researchers. g :

This Department has continued the approved Action Plan of the Cabinet Secretary on critical
area projects concerning National Archives of India which includes, inter-alia, appraisal and
transfer of non-current records of the Post-Independence period of Ministries/Departments etc.
Approximately 29,167 appraised files selected for permanent retention have been transferred from
various Ministries/Departments, bulk of which has come from the Ministry of Home Affairs. This
work has been done by the Archival Assistants under the supervision of the Archivists and senior
officers of this Department.

Besides, the process of reviewing the Public Records Act, 1993 and Public Records Rules, 1997 with
a view to carry out necessary amendments to make the said Act and Rules more effective, is in an
advanced stage.

In the light of the foregoing facts, I may reiterate the priorities as enumerated below:

e Nomination of the Record Officers by the records creating agencies under provision of Section
5(1) of the Act and Rule 3 of The Public Record Rules.

® Training of Record Officers in records management conducted by this Department.
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National Archives of India
CHAPTER-2
AN OVERVIEW

National Archives of India is an attached office of the Ministry of Culture entrusted with the
preservation of the documentary heritage of the nation. It is also the nodal agency for the implementation
of The Public Records Act, 1993 and the Public Records Rules, 1997. Under the provisions of the Rule 8 (2)
of The Public Records Rules, 1997, Director General of Archives is required to submit to the Government
of India, an Annual Report every year on the action taken by the record officers in compliance with the
provisions of clauses (a) to (I) of the Sub-section (1) of Section 6 of The Public Records Act, 1993.
Accordingly, a circular letter No. 16-12(A)/2014-RM dated 05 May 2014 from Director General of Archives
was issued to all the Secretaries of the 85 Ministries/ Departments of Government of India requesting
them to furnish their report in Form-5 of The Public Records Rules, 1997, in respect of the action taken
by them on the clauses mentioned above during the year 2073. The Mlmstnes/ Departments were also
requested to issue necessary directives to all their attached and subordinate offices, including Public Sector
Undertakings, Statutory Bodies, etc. under their administrative contol to furnish the desired report in Form-
5, in respect of the action taken by them on the clauses mentioned above, so as to enable the Director
General of Archives to compile and submit the report to the Govemment of India on the implementation
of The Public Records Act, 1993. '

2.1 The present report has been prepa;ed on the basis of the data received from various  records
creating agencies on the action taken by them during the year 2011 on the following aspects:-

1% Setting up of Record Rooms;

2. Nomination of Record Officers;

8: Training of record officers and staff;

4. Sharing of space in National Archives of India for housing semi-current records;
5. Recording, reviewing and weeding out of semi-current records;

6. Appraisal of non-current records more than 25 years old;

i Compilation/ revision of retention schedules of records of substantive functions;
8. Downgrading of classified records;

i Compilation of annual indices of records;

10. Compilation of organisational history and

11.  Transfer of records of defunct bodies/ committees etc. to National Archives of India.

2.2 Details of information on the aforesaid aspects have been delineated in the forthcoming chapters of
the report.
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National Archives of India
CHAPTER-3

ANALYSIS OF THE DATA
GENERAL OBSERVATIONS

Information on the implementation of The Public Records Act, 1993 for the year 2011 was sought
from 85 Ministries/Departments and their attached and subordinate offices including Public Sector
Undertakings, Statutory Bodies, etc. to furnish their report in Form-5 of The Public Records Rules, 1997,
in respect of the action taken by them on the implementation of The Public Records Act, 1993 and Public
Records Rules, 1997 during the year 2011. However, only 45 records creating agencies furnished information
in respect of the action taken by them on the implementation of the various provisions of the said Act and
Rules. However, information on various aspects reflecting on the implementation of the Public Records
Act, 1993 have also been provided by various records creating agencies including Ministries/ Departments /
Offices/ Public Sector Undertakings in Form 4 and 7 as mandated under Public Records Rules, 1997.
Response/s received during the period under report from various records creating agencies is indicated
below in a tabulated form:

5l An analysis of the above data reveals that the total response elicited is 2.23 per cent for the present
report as compared to 1.78 per cent of 2012. These low figures reflect the low priority given to
records management by the records creating agencies namely Ministries/ Departments/ Public
Sector Undertakings and other organizations under administrative control of each of them. It is
important to note that some of the important Ministries/ Departments have defaulted in sending
reports but many organizations under them have sent their reports.

3.2 The names of the Ministries/Departments/Offices/Public Sector Undertakings, etc. which have
furnished information for this teport may be seen at Annexure-L

Records Creating Agencies Total number of Total response

records creating received
agencies
Ministries/ Departments/ Independent 85 10 (11.7%)
Offices/ Committees, etc.
Attached/Subordinate Offices etc. 1239 15 (1.21%)
Public Sector Undertakings etc. 241 10 (4.1%)
Total 1565 35 (2.23%)
o i iy, B
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National Archives of India

CHAPTER-4

RECORDS ROOMS - SETTING UP OF

A well-organised Record Room is one of the basic pre-requisite of a sound Records Management
system. Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records creating
agencies should set up their records room at suitable locations and also place each records room under
the charge of a Record Officer. The objective of setting up of the records room is to preserve the records
scientifically and take timely action for their recording, reviewing, indexing and weeding out of those
records which are no longer required. Drawing the attention of the records creating agencies to the said
provision, National Archives of India requested them to set up Record Rooms in their respective Ministry/
Department/Office/ Public Sector Undertakings, etc. However, the response received in this regard reveals
that in spite of the fact that National Archives of India has been requesting all agencies falling under the
purview of the Act to organize and set up their records room in a scientific way, very little attention has been
paid towards this important aspect.

In all, a total of 26 Ministries/Departments/Offices and Public Sector Undertakings have sent
information, out of which 12 are Ministries/ Departménts/ Offices/ Statutory bodies and 14 are Public
Sector Undertakings under various Ministries of Government of India. Detailed analysis of information
received in this regard is given below:

4.1 The following Ministries/ Dcpartmenté/ Offices have informed that their records rooms are well
organised:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);
Central Water Commission, New Delhi (Ministry of Water Resources); Directorate General, CRPE,
New Delhi ( Ministry of Home Affairs); Narmada Control Authority, Indore (Ministry of Water
Resources); Inter —State Council Secretariat, New Delhi, (Ministry of Home Affairs); Central
Agmark Laboratory, Nagpur (Ministry of Agriculture); Ministry of Defence, New Delhi ; Ministry
of Water Resources, New Delhi; Ministry of Mines (Record-Cell), New Delhi; Railway Board, New
Delhi,( Ministry of Railways);Planning Commission, New Delhi, Central Plantation Crops Research
Institute ( ICAR), Kasargod, Kerala ( Ministry of Agriculture); Central Potato Research Institute (
ICAR),Shimla ( Ministry of Agriculture) :

42  The following Ministries/ Departments/ Offices have informed that they do not have a *
Record Room:

National Institutes of Miners’ Health, Nagpur ( Ministry of Mines); Vice President’s Secretariat,
New Delhi; Upper Yamuna River Board (UYRB), (Ministry of Water Resources); Bansagar Control
Board, Rewa, (Ministry of Water Resources); Airport Economic Regulatory Authority of India, New
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Delhi, Ministry of Civil Aviation; Indian Bureau of Mines, Nagpur ( Ministry of Mines)

The following Public Sector Undertakings have reported that they have well organised Record
Rooms:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); National
Hydroelectric Power Corporation (NHPC), Limited, Faridabad ( Ministry of Power); National
Aluminium Corporation Limited (NALCO), Bhubaneswar ( Ministry of Mines); Bengal Chemicals
& Pharmaceuticals Ltd., Kolkata; Tribal Co-Operative Marketing Development Federation of
India Ltd., (TRIFED), (Ministry of Tribal Affairs); WAPCOS Limited, New Delhi (Ministry of
Water Resources); Mineral Exploration Corporation Limited, Nagpur, Ministry of Mines; IRCON
International Limited, New Delhi (Ministry of Railways); Hindustan Antibiotics Limited, Pune (
Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers)

Chennai Petroleum Corporation Limited, Chennai (Ministry of Petroleum and Natural Gas) has
given vague reply.

Analysis- It has been observed that almost all the Ministries/ Departments/ Offices/ Public
Sector Undertakings that have provided information in Form 5, Public Records Rules, 1997
have reported on a dedicated Record Room in their organization. The status of the Record
Rooms in the sizeable number of records creating agencies that have not responded is
not known. National Archives of India would continue its efforts of contacting the Record
Officer / Nodal Officer to sensitize them about the mandatory requirement as also to get
the Record Rooms inspected once a year as per provisions of para 136(2) of the Central
Secretariat Manual of Office Procedure.
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National Archives of India
CHAPTER-5

RECORDS OFFICERS - NOMINATION OF

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall
nominate one of its officers as Record Officer to discharge the functions as outlined under Section 6(1)
of the said Act. The Record Officer is required to coordinate and guide various sections/divisions of their
respective records creating agencies as well as liaisoning with the Director General of Archives for various
activities which include inter-alia, the compilation of records retention schedule of substantive functions,
appraisal of non-current records and transfer of records of permanent nature which are 25 years old to
National Archives of India for scientific preservation. Taking into consideration the said provisions, National
Archives of India had requested all the records creating agencies falling under the purview of the Act to
nominate their Record Officers at the earliest. Details of replies received are given below. Further, Secretary,
Ministry of Culture had sent a D.O. letter vide FNo.16-16/2014 RM dated 11 June 2014 to Sectetaties of all
the Central Government Ministries requesting them to nominate a nodal officer to interact with the Director
General, National Archives of India on matters related to implementation of the Public Records Act, 1993.
In response to the said letter the Department has received information on nomination of Nodal Officer of
the level of Joint Secretary from 29 Ministries ( Annexure V).

5.1 Following Ministries/ Departments/Offices have nominated Record Officers:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of Water Resources); Directorate General, CRPE, New
Delhi (Ministry of Home Affairs); Vice President’s Secretariat, New Delhi; National Institutes of
Miners’ Health, Nagpur (Ministry of Mines); Narmada Control Authority, Indore (Ministry of Water
Resources); Inter—State Council Secretariat, New Delhi, (Ministry of Home Affairs); Central Agmark
Laboratory, Nagpur, (Ministry of Agriculture); Ministry of Defence, New Delhi; Ministry of Water
Resources, New Delhi; Central Plantation Crops Research Institute, ICAR, (Ministry of Agriculture);
Central Potato Reseatch Institute, ICAR, Dehra dun (Ministry of Agriculture); Airport Economic
Regulatory Authority of India, New Delhi (Ministry of Civil Aviation); Ministry of Mines, New Delhi;
Railway Board, New Delhi, (Ministry of Railways); Planning Commission (Departmental Record
Room), New Delhi; Secretariat, Andaman and Nicobar Administration, Port Blair; Indian Ordnance
Factories, Metal & Steel Factory, Ishapore, West Bengal (Ministry of Defence); Ministry of Culture,
New Delhi; Ministry of Human Resource Development, New Delhi; National Institute of Rock
Mechanics, Kolar Gold Fields, Karnataka (Ministry of Mines); Planning Commission, New Delhi;
Ministry of Commerce & Industry, New Delhi; Indian Bureau of Mines, Nagpur (Ministry of Mines)

5.2 The following Public Sector Undertakings have reported that they have nominated Records Officets:

National Handloom “ Development Corporation, Lucknow (Ministry of Textiles); National
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Hydroelectric Power Corporation (NHPC), Limited, Faridabad (Ministry of Power); NALCO,
Bhubaneswar ( Ministry of Mines); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department
of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Tribal Co-Operative Marketing Development
Federation of India Ltd., (TRIFED), New Delhi (Ministry of Tribal Affairs); WAPCOS Limited, New
Delhi (Ministry of Water Resources); Chennai Petroleum Corporation Limited, Chennai (Ministry of
Petroleum and Natural Gas); Mineral Exploration Corporation Limited, Nagpur, (Ministry of Mines);
IRCON International Limited, New Delhi, Ministry of Railways; Bharat Earth Movers Limited,
Bangalore (Ministry of Defence); Air India Limited, Santa Cruz, Mumbai (Ministry of Civil Aviation);
Hindustan Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry of Chemicals &
Fertilizers); Sambhar Salts Limited, Jaipur (Ministry of Heavy Industries & Public Entreprises)

The following Ministries/ Departments have informed that they do not have nominated Record
Officers :

Upper Yamuna River Board (UYRB), (Ministry of Water Resources); Bansagar Control Board,
Rewa, (Ministry of Water Resources); Quality Council of India (Department of Industrial Policy &
Promotion, Ministry of Commerce & Industry)

The following Ministries/ Departments/ Offices have intimated that they do not have trained
DROs:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of Water Resources); Directorate General, CRPF, New
Delhi (Ministry of Home Affairs); Vice President’s Secretariat, New Delhi; Inder—State Council
Secretariat, New Delhi, (Ministry of Home Affairs); Central Agmark Laboratory, Nagpur (Ministry
of Agriculture); Ministry of Water Resources, New Delhi; Upper Yamuna River Board (UYRB),
(Ministry of Water Resources); Bansagar Control Boatrd, Rewa (Ministry of Water Resources);
Ministry of Mines, New Delhi; Planning Commission, New Delhi; Indian Bureau of Mines, Nagpur
(Ministry of Mines)

The following Ministries/ Departments/ Offices have reported that they have trained DROs:
National Institutes of Miners’ Health, Ministry of Mines; Narmada Control Authority, Indore,
(Ministry of Water Resources); Ministry of Defence, New Delhi; Central Plantation Crops Research
Institute, ICAR, Ministry of Agriculture; Central Potato Research Institute, ICAR, Ministry of
Agriculture; Airport Economic Regulatory Authority of India, New Delhi, Ministry of Civil Aviation;
Railway Board, New Delhi (Ministry of Railways)

The following Public Sector Undertakings have reported that they have trained Records Officers:
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National Hydroelectric Power Corporation (NHPC) Limited, Faridabad (Ministry of Power);
NALCO, Bhubaneswar (Ministry of Mines); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata
(Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Tribal Co-Operative
Marketing Development Federation of India Ltd., (TRIFED)New Delhi (Ministry of Tribal Affairs);
Chennai Petroleum Corporation Limited, Chennai (Ministry of Petroleum and Natural Gas); Mineral
Exploration Corporation Limited, Nagpur (Ministry of Mines)

The following Public Sector Undertakings have reported that they do not have trained Records
Officers:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); WAPCOS Limited,
New Delhi ( Ministry of Water Resources); IRCON International Limited, New Delhi, (Ministry
of Railways); Hindustan Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of
Chemicals & Fertilizers)

Analysis- All the records creating agencies that have provided information in Form 5, Public
Records Rules, 1997 have reported that their organization is complying with the mandatory
provision of Public Records Act, 1993. However, the status of many others who have not
reported is unclear. All records creating agencies are required to nominate their Records
Officers and a copy of this office order is required to be forwarded to Director General,
National Archives of India, as pet provision of Rule 3 of the Public Records Rules, 1997.
The Officers are to be sent for Orientation Courses on Records Management conducted
by National Archives of India. As pér the reports received even where an organization
or institution has nominated a Records Officer, he is not necessarily trained in Records
Management. Detailed information on the Calendar is available on the Departmental
website. Details of the Orientation Courses conducted during the period are at AnnexureIV.
With the appointment of nodal officers by each of the Ministries, the situation is expected
to improve as the Director General of Archives can contact him on any issues related to the
Records Management activities within the Ministry concerned.
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CHAPTER-6
SHARING OF SPACE FOR SEMI-CURRENT RECORDS

It has been observed that during their semi-current stage the records are not well cared for by the

records creating agencies, especially in cases where a separate records room has not been organised. Most
of these records are placed in the corridors or stacked haphazardly in the Almirahs. Such conditions are not
conducive for the health of the records resulting in wear and tear or destruction of many records containing
valuable information. Keeping these issues in mind, National Archives of India has been inviting all the
records creating agencies to share space in its headquarters at New Delhi and also in its Regional Office
at Bhopal and its three Records Centres at Jaipur, Puducherry and Bhubaneswar. In all 21 records creating
agencies have furnished information in"this regard, out of which 11 are Government records creating
agencies and 10 are Public Sector Undertakings. None of them are willing to take up the offer of sharing of
space at any of the premises of the National Archives of India. Details of replies received in this regard
are as follows:

6.1

6.2

6.3

The following Ministries/Departments/Offices have informed that they do not want to share space
at present in the National Archives of India, New Delhi or its Regional Office at Bhopal and Records
Centers at Jaipur, Puducherry and Bhubaneswar for housing their semi-current records:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of Water Resoutrces); Directorate General, CRPF, New
Delhi (Ministry of Home Affairs); Vice President’s Secretariat, New Delhi; Inter—State Council
Secretariat, New Delhi, (Ministry of Home Affairs); Central Agmark Laboratory, Nagpur (Ministry
of Agriculture); Ministry of Water Resources, New Delhi; Upper Yamuna River Board (UYRB),
(Ministry of Water Resources); Bansagar Control Board, Rewa (Ministry of Water Resources);
Ministry of Mines, New Delhi; Planning Commission, New Delhi; National Institutes of Miners’
Health, Ministry of Mines; Narmada Control Authority, Indore, (Ministry of Water Resources);
Ministry of Defence, New Delhi; Central Plantation Crops Research Institute, ICAR, Ministry of
Agriculture; Central Potato Research Institute, ICAR, Ministry of Agriculture; Airport Economic
Regulatory Authority of India, New Delhi, Ministry of Civil Aviation; Indian Bureau of Mines,

Nagpur (Ministry of Mines)

Ministry of Railways, New Delhi and Inter- State Council, New Delhi ( Ministry of Home Affairs)
has conveyed that it is willing to share space at National Archives of India

The following Public Sector Undertakings/ Statutory bodies/Authorities etc. do not want to share
records storage space for varied reasons:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); National
B e
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Hydroelectric Power Corporation (NHPC), Limited, Faridabad ( Ministry of Power) ; NALCO,
Bhubaneswar (Ministry of Mines); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata (Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers); Tribal Co-Operative Marketing Development
Federation of India Ltd. ( TRIFED), New Delhi (Ministry of Tribal Affairs); WAPCOS Limited,
New DelhiMinistry of Water Resources; Chennai Petroleum Corporation Limited, Chennai (Ministry
of Petroleum and Natural Gas); Mineral Exploration Corporation Limited, Nagpur (Ministry of
Mines); IRCON International Limited, New Delhi, (Ministry of Railways); Hindustan Antibiotics
Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers)

Analysis- Majority of the Ministries/ Departments and Public Sector Undertaking have
reported that they are not keen on sharing space with the National Archives of India at its
Headquarter at New Delhi or the Regional Office at Bhopal or the Record Centres at Jaipur,
Bhubaneswar and Puducherry. On receipt of request from records creating agencies for
sharing of space for their semi-current records, National Archives of India can provide the
requisite space in its Regional Office at Bhopal and three of its Records Centers located at
Jaipur, Puducherry and Bhubaneswar.
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CHAPTER-7

RECORDING, REVIEWING AND WEEDING OUT OF
SEMI-CURRENT RECORDS

Every records creating agency creates records in their day-to-day transactions. To segregate the
important records from those ephemeral in nature and to ensure their proper management/ maintenance,
timely recording, reviewing and weeding of records are essential steps which are required to be taken by all
the records creating agencies. Section 6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records
Rules, 1997 stipulates that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of
the Public Records Rules, 1997 further stipulates that each records creating agency shall furnish half-yearly
returns on the subject to National Archives of India. Accordingly, a circular letter No. E 16-4/2011-RM
dated 5 April, 2011 was issued to all Ministries/Departments wherein all the records creating agencies were
requested to issue necessary directives to all the attached and subordinate offices including the Public Sector
Undertakings, Statutory Bodies, etc. A list of records creating agencies that have sent information may please
be seen in Annexure-II. In response to another circular letter No. 16-12A/2014-RM, dated 24 May 2014 the
following Ministries/ Departments/Offices and Public Sector Undertakings/Statutory Bodies etc. have sent
information. The analysis of information received in response to both these circulars is given below.

Tl The following Ministries/Departments/Offices have informed that they are attending to the job of
recording, reviewing and weeding of records:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of ‘Water Resources); Directorate General, CRPF, New
Delhi ( Ministry of Home Affairs); Vice President’s Secretariat, New Delhi; Narmada Control
Authority, Indore, (Ministry of Water Resources); Inter —State Council Secretariat, New Delhi,
(Ministry of Home Affairs); Ministry of Defence, New Delhi; Ministry of Water Resources, New
Delhi; Central Plantation Crops Research Institute, ICAR, (Ministry of Agriculture); Central Potato
Research Institute, ICAR, (Ministry of Agriculture); Ministry of Mines, New Delhi; Railway Board,
New Delhi (Ministry of Railways); Planning Commission,#New Delhi; Indian Bureau of Mines,
Nagpur ( Ministry of Mines)

7.2 The following records creating agencies have reported that they are not attending to the work of
periodical recording, reviewing and weeding of files:

National Institutes of Miners’ Health, Nagpur (Ministry of Mines); Central Agmark Laboratory,
Nagpur, (Ministry of Agriculture); Bansagar Control Board, Rewa (Ministry of Water Resources)

73 The following Departments have reported that there is no need for recording/ reviewing or have
given vague reply:
13 "
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Upper Yamuna River Board (UYRB), (Ministry of Water Resources); Airport Economic Regulatory
Authority of India, New Delhi (Ministry of Civil Aviation)

The following Public Sector Undertakings/Statutory Bodies/ Authorities, etc. have reported that
they are attending to the recording, reviewing and weeding out of records:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); National
Hydroelectric Power Corporation (NHPC), Limited, Faridabad ( Ministry of Power); NALCO,
Bhubaneswar (Ministry of Mines); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata (Department
of Pharmaceuticals, Ministry of Chemicals & Fertilizers); WAPCOS Limited, New Delhi (Ministry
of Water Resources); Chennai Petroleum Corporation Limited, Chennai (Ministry of Petroleum and
Natural Gas); IRCON International Limited, New Delhi (Ministry of Railways)

The followingare those Public Sector Undertakings/Statutory Bodies etc. have furnished ‘nil’ reports:

Tribal Co-Operative Marketing Development Federation of India Ltd., New Delhi (Ministry of
Tribal Affairs); Mineral Exploration Corporation Limited, Nagpur (Ministry of Mines)

Chennai Petroleum Corporation Limited, Chennai, (Ministry of Petroleum and Natural Gas) has
reported that the work of Recording / Reviewing and Weeding out of records is under process.

Hindustan Antibiotics Limited, Pune ( Deéérﬁnent of Pharmaceuticals, Ministry of Chemicals &
Fertilizers) has intimated that they are following their own system of Recording / Reviewing and
weeding of records.

Analysis- Recording, reviewing and indexing is a mandatory provision under The Public
Records Rules, 1997 as also under the provision of Central Secretariat Manual of Office
Procedure. Hence, the records creating agencies are required to catry out the work with all
seriousness and submit the requisite information in Form 7 of The Public Records Rules,
1997. Half yearly report on the Recording, Reving, Indexing and Weeding out of records
in Form 7 of the Public Records Rules, 1997 is to be sent by all record creating agencies
and above report is based on information received in Form 5 as also the half yearly reports
submitted in Form 7. :
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CHAPTER-8

INDEXING OF RECORDS

Administrative efficiency of a records creating agency depends upon the timely furnishing of

information to the decision making authorities. To facilitate quick retrieval of information from records, a
good reference media and regular compilation of annual departmental indices of ‘A’ and ‘B’ Category of
records is necessary. The National Archives of India had requested all the records creating agencies (vide
its circular No. 16-12(A)/2014-RM dated 24 May 2014) to furnish information in Form 5, Public Records
Rules, 1997 on the action taken by them. Details of information reported is as follows:

8.1

8.2

8.3

8.4

The following Ministries/Departments/Offices have informed that they have compiled indices or
compilation of indices is in progress:

Directorate General, Central Reserve Police Force (CRPF), New Delhi ( Ministry of Home Affairs);
Ministry of Personnel, P.G. & Pensions, Department Of Personnel & Training, New Delhi; Narmada
Control Authority, Indore ( Ministry of Water Resources)

The following Ministries/Departments/Offices / Committees have sent varied negative responses
e.g. not compiling, not necessary, not required, nil reports, etc.:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);Central
Water Commission, New Delhi (Ministry of Water Resources); Secretariat of the Vice-President of
India, New Delhi; National Institutes of Miners’ Health, Nagpur (Ministry of Mines); Inter —State
Council Secretariat, New Delhi (Ministry of Home Affairs); Central Agmark Laboratory, Nagpur,
(Ministry of Agriculture); Ministry of Defence, New Delhi; Ministry of Water Resources, New Delhi;
Central Plantation Crops Research Institute, ICAR,( Ministry of Agriculture); Upper Yamuna River
Board (UYRB), (Ministry of Water Resources);Bansagar Control Board, Rewa, (Ministry of Water
Resources); Central Potato Research Institute, ICAR (Ministry of Agriculture); Airpors Economic
Regulatory Authotity of India, New Delhi (Ministry of Civil Aviation); Ministry of Mines, New
Delhi; Railway Board, New Delhi (Ministry of Railways); Planning Commission (Departmental
Record Room), New Delhi; Indian Bureau of Mines,Nagpur ( Ministry of Mines)

Upper Yamuna River Board, New Delhi (Ministry of Water Resources) has reported that preparation
of Indices is not required.

The following Public Sector Undertakings have sent varied negative responses including “Not
compiling, not necessary, not required, nil.

National Handloom Development Corporation, Lucknow (Ministry of Textiles); National
GRS ¥
17
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Hydroelectric Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power); NALCO,
Bhubaneswar ( Ministry of Mines); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Ministry
of Chemicals & Fertilizers); Tribal Co-Operative Marketing Development Federation of India Ltd.,
New Delhi (Ministry of Tribal Affairs); Mineral Exploration Corporation Limited, Nagpur (Ministry
of Mines); IRCON International Limited, New Delhi (Ministry of Railways); Hindustan Antibiotics
Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers)

WAPCOS Limited, New Delhi (Ministry of Water Resources) has reported that it will be done
annually and Chennai Petroleum Corporation Limited, Chennai (Ministry of Petroleum and Natural
Gas) has reported that it will be done in due course. National Hydroelectric Power Corporation
Limited ( NHPC), Faridabad has reported that it is * Not Required’.

Analysis: Preparation of Indices is a mandatory responsibility of the records creating
agencies as specified in the Public Records Act, 1993. However, overa time this activity is not
being undertaken by most of the Ministries/ Departments / Public Sector Undertakings.

N LIS
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CHAPTER-9

COMPILATION OF RETENTION SCHEDULES FOR RECORDS
BY RECORDS CREATING AGENCIES

A sound records management system requires a well drawn up records retention schedule and laying
down of correct retention periods for various records groups created by different Ministries/Departments /
Offices/Public Sector Undertakings etc. while conducting their official business pertaining to substantive
functions, as envisaged under Section 6(1)(€) of the Public Records Act, 1993. Such retention schedules
should be compiled in consultation with the National Archives of India under the aforesaid section of the
said Act. In all, 26 records creating agencies have furnished information in response to the circular letter
No.E. 16-12(A)/2014-RM dated 24 May 2014 on formulation of records retention schedules in connection
with compiling the present report for the year 2010. Out of these, 12 are Government Records Creating
Agencies and 14 belong to the Public Sector. Details of the replies received ate indicated below:-

91  The following offices have informed that they have compiled retention schedules:

Central Water Commission, New Delhi (Ministry of Wiater Resource); Ministry of Defence, New
Delhi; Ministry of Water Resources, New Delhi; Railway Board, New Delhi, (Ministry of Railways);
Indian Bureau of Mines, Nagpur ( Ministry of Mines)

92  The following records creating agencies have ot compiled retention schedules of their records and
have furnished ‘nil’, Not Applicable’ reports:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of Water Resources); Narmada Control Authority, Indore
( Ministry of Water Resources); Inter State Council, Ministry of Home Affairs; National Institutes
of Miners’ Health, Indore ( Ministry of Mines); Narmada Control Authority, Indore (Ministry of
Water Resources); . '

9.7 Report furnished by Vice President’s Secretariat, New Delhi and Central Agmark Laboratory, Nagpur
(Ministry of Agriculture) in this regard is not clear/ vague.

9.4 Directotate General, Central Reserve Police Force ( CRPF) New Delhi ( Ministry of Home Affairs)
has informed that Retention Schedule brought out by DOP&T is being followed by them and
Ministry of Mines (Record-Cell), CGO Complex, New Delhi has reported-hit it is following the
Retention Schedule brought out by Central Secretariat Manual of Office Procedures -

95  Central Plantation Crops Research Institute, ICAR, Ministry of Agriculture has reported that they
have initiated the process of compiling the Retention Schedule
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The following Public Sector Undertakings/Statutory Bodies etc. have compiled their retention
schedules:

National Hydroelectric Power Corporation Limited (NHPC), Faridabad ( Ministry of Power); Bengal
Chemicals & Pharmaceuticals, Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals &
Fertilizers); Chennai Petroleum Corporation Limited, Chennai (Ministry of Petroleum and Natural
Gas);

The following Public Sector Undertakings have informed that they have not yet started work on the
compilation of the records retention schedules and have submitted ‘nil’ reports:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); Tribal Co-
Operative Marketing Development Federation of India Ltd,, (TRIFED) New Delhi (Ministry of
Tribal Affairs); WAPCOS Limited, New Delhi (Ministry of Water Resources); Mineral Exploration
Corporation Limited, Nagpur (Ministry of Mines); IRCON International Limited, New Delhi,
Ministry of Railways; Hindustan Antibiotics Limited, Pune (Department of Pharmaceuticals,
Ministry of Chemicals & Fertilizers);

The following Public Sector Undertakings have repotted that the work is in progress:
National Aluminium Corporation Limite&j(NALCO), Bhubaneswar ( Ministry of Mines)

Analysis- It has been observed that very few Ministries/Departments / Offices have compiled
their records retention schedules and are furnishing ‘nil’ reports. Some of Ministries/
Departments/Offices have also informed that the preparation of retention schedules
are following their own system. Since the compilation of record retention schedule is a
mandatory provision, all records creating agencies are required to expedite the preparation
of their record retention schedules and get it vetted by National Archives of India before
its implementation. The National Archives of India would assist all creating agencies who
have not prepared or revised their retention schedules so far.
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CHAPTER-10

DOWNGRADING OF CLASSIFIED RECORDS

Downgrading of classified records is one of the most important aspects of records management.

Section 6 (1)(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lays down that all
records creating agencies falling within the purview of said Act shall review all these classified files once
in five years with a view to downgrading them. A circular letter No. 16-3/2014-RM dated 24 May 2014 was
issued to this effect to all Ministries/ Departments/Offices including Public Sector Undertakings/Statutory
Bodies etc. A list of  records creating agencies (RCAs) who have sent information may please be seen at
Annexure-IIl. Information provided by various Records Creating Agencies on the issue of declassifying
their classified records is given below:

10.1

10.2

10.3

10.4

The following Ministries/Departments/Offices have downgraded their classified records or that
they have initiated action in this regard:

Ministry of Defence, New Delhi; Central Plantation Crops Research Institute, ICAR, Ministry of
Agticulture

The following Ministries/Departments/Offices have given varying reports like ¢ Not Applicable’, ¢
Nil’ and ‘Do not have classified records’ ' - x

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);
National Institutes of Miners’ Health, Nagpur (Ministry of Mines) ; Narmada Control Authority,
Indore (Ministry of Water Resources); Inter —State Council Secretariat, New Delhi (Ministry of
Home Affairs); Ministry of Water Resources, New Delhi; Central Potato Research Institute, ICAR,
(Ministry of Agriculture ) ; Airport Economic Regulatory Authority of India, New Delhi (Ministry
of Civil Aviation); Ministry of Mines (Record-Cell), CGO Complex, New Delhi; Railway Board,
New Delhi (Ministry of Railways); Planning Commission (Departmental Record Room), New Delhi;
Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources)

The following Ministries/ Departments have reported that the work is in progress:

Central Water Commission, New Delhi (Ministry of Water Resources); Directorate General, Central
Reserve Police Force (CRPF), New Delhi ( Ministry of Home Affairs); Central Plantation Crops
Research Institute, ICAR, (Ministry of Agriculture)

Upper Yamuna River Board (UYRB), (Ministry of Water Resources); National Institutes of Miners’
Health, Nagpur (Ministry of Mines) have reported that they have no such records in their custody.
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The following Public Sector Undertakings have informed that they are downgrading their classified
records:

National Handloom Development Corporation, Lucknow (Ministry of Textile); IRCON International
Limited, New Delhi, Ministry of Railways

The following Public Sector Undertakings have informed that they are not undertaking periodical
review and downgrading of classified records:

NHPC, Limited, Faridabad ( Ministry of Power); NALCO, Bhubaneswar ( Ministry of Mines);
Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department of Pharmaceuticals, Ministry of
Chemicals & Fertilizers); Tribal Co-Operative Marketing Development Federation of India Ltd.
( TRIFED), New Delhi ( Ministry of Tribal Affairs); WAPCOS Limited, New Delhi (Ministry of
Water Resources); Chennai Petroleum Corporation Limited, Chennai, (Ministry of Petroleum and
Natural Gas); Mineral Exploration Corporation Limited, Nagpur, (Ministry of Mines); Hindustan
Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers);

Analysis- It has been observed that very few Ministries/Departments/ Offices are
declassifying their classified records regularly and submitting the report in this regard to
National Archives of India. Most of the Ministries/ Departments/Offices/ Public Sector
Undertakings are not downgrading their classified records. Many of the Ministries/
Departments have informed that no classified records are lying with them or have given
non-committal responses
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CHAPTER-11
DEFUNCT COMMISSIONS/COMMITTEES

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National

Archives of India continued its efforts to gather information in respect of transferring of records of defunct
bodies with a view to preserve them in a scientific manner and to make them available for consultation by
the researchers. It is needless to mention here that the records of such defunct bodies are very important as
information contained therein serves as valuable source material for understanding the circumstances under
which these were set up and the work accomplished by them. To collect information in this regard, National
Archives of India issued circular letter No. 16-5/2014-RM dated 24 May 2014 to all records creating agencies.
In all, 26 Ministries/Departments/Offices/Public Sector Undertakings etc. have furnished information.
Out of these, 12 are Government records creating agencies and 14 are Public Sector Undertakings. Detailed
analysis of information received is indicated below:

11.1

112

The following Ministries/Departments/Offices etc. have intimated that they do not have any records
of defunct bodies:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of Water Resources); Directorate General, CRPE, New
Delhi ( Ministry of Home Affairs); Secretariat of the Vice-President of India, New Delhi; National
Institutes of Miners’ Health, Nagpur (Ministry of Mines); Narmada Control Authority, Indore
(Ministry of Water Resources); Inter —State Council Secretariat, New Delhi (Ministry of Home
Affairs); Central Agmark Laboratory, Nagpur, (Ministry of Agriculture); Ministry of Defence, New
Delhi ; Ministry of Water Resources, New Delhi; Central Plantation Crops Research Institute, ICAR,
(Ministry of Agriculture); Upper Yamuna River Board (UYRB), (Ministry of Water Resources);
Bansagar Control Board, Rewa (Ministry of Water Resources); Central Potato Research Institute,
ICAR, (Ministry of Agticulture); Airport Economic Regulatory Authority of India, New Delhi
(Ministry of Civil Aviation);Ministry of Mines, New Delhi; Railway Board, New Delhi (Ministry
of Railways); Planning Commission (Departmental Record Room), New Delhi; Indian Bureau of
Mines, Nagpur ( Ministry of Mines)

The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have submitted ‘Not
applicable to them’ or ‘Nil’ reports :

National Handloom Development Corporation, Lucknow (Ministry of Textiles); NHPC, Limited,
Faridabad ( Ministry of Power); NALCO, Bhubaneswar ( Ministry of Mines); Bengal Chemicals
& Pharmaceuticals Ltd., Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals &
Fertilizers); Tribal Co-Operative Marketing Development Federation of India Ltd., (Ministry of
Tribal Affairs); WAPCOS Limited, New Delhi (Ministry of Water Resources); Chennai Petroleum
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CHAPTER-12

ACTION INITIATED BY RECORDS CREATING AGENCIES ON
APPRAISAL OF NON-CURRENT RECORDS

Appraisal of non-current records of the Ministries/ Departments/ Offices/Public Sector
Undertakings is a statutory requirement under Section 6(1)(c) of the Public Records Act, 1993. If
implemented this provides additional shelf space for the scientific storage of fresh records and also facilitates
the transfer of records of permanent nature. Keeping in view the above said provision, a circular letter No.
16-12A/2014-RM dated 24 May 2014 was issued to all Records Creating Agencies so as to ascertain the
extent of action initiated by them in this regard. In response to the aforementioned circular, 26 Ministries/
Departments/Offices and Public Sector Undertakings have furnished information. Detailed analysis of
information received is indicated below:

121  The following Ministries/Departments/Offices have informed that work of getting their records
appraised is being done:

Ministry of Defence, New Delhi; Central Plantation Crops Research Institute, ICAR, (Ministry of
Agriculture); Railway Board, New Delhi, (Ministry of Railways); Planning Commission (Departmental
Record Room), New Delhi; Ministry of Mines, New Delhi; Directorate General, Central Reserve
Police Force ( CRPF), New Delhi ( Ministry of Home Affairs)

122 The following Ministries/Departments/Offices etc. have intimated that they have not conducted
appraisal of non-current records:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);
Secretariat of the Vice-President of India, New Delhi; National Institutes of Miners’ Health, Nagpur
(Ministry of Mines); Narmada Control Authority, Indore (Ministry of Water Resources); Inter —
State Council Secretariat, New Delhi ( Ministry of Home Affairs); Ministry of Water Resources,
New Delhi; Upper Yamuna River Board (UYRB), (Ministry of Water Resources); Bansagar Control
Board, Rewa, (Ministry of Water Resources); Central Potato Research Institute, ICAR, Dehra dun
(Ministry of Agriculture); Airport Economic Regulatory Authority of India, New Delhi, Ministry
of Civil Aviation; Central Agmark Laboratory, Nagpur (Ministry of Agriculture); Indian Bureau of
Mines, Nagpur ( Ministry of Mines)

123  Central Water Commission, New Delhi (Ministry of Water Resources) has informed that they are
getting the work assessed.

12.4  The following Public Sector Undertakings/ Corporations / Statutory Bodies, etc. have informed that
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National Archives of India
they have appraised or are getting their records appraised :

Bengal Chemicals & Pharmaceuticals Ltd., Kolkata; National Hydroelectric Power Corporation
(NHPC), Limited, Faridabad (Ministry of Power); Chennai Petroleum Corporation Limited, Chennai
(Ministry of Petroleum and Natural Gas);

The following Public Sector Undertakings/ Corporations/Statutory Bodies etc. have not appraised
the non-current records:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); National Aluminium
Corporation Limited (NALCO), Bhubaneswar (Ministry of Mines); Tribal Co-Operative Marketing
Development Federation of India Ltd. (TRIFED) New Delhi (Ministry of Tribal Affairs); WAPCOS
Limited, New Delhi(Ministry of Water Resources); Mineral Exploration Corporation Limited,
Nagpur, (Ministry of Mines); IRCON International Limited, New Delhi, Ministry of Railways;
Hindustan Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry of Chemicals &
Fertilizers);

Analysis- As per the information received, the number of records creating agencies not
getting their non- current records appraised exceeds those getting the work undertaken
along with the National Archives of India. As part of the Critical Area Projects initiated
with the approval of the Ministry of Culture National Archives of India has continued the
action started last year under the project “Survey, inspection and transfer of non-current
public recotds of various Ministries/ Departments”. Through this project, regular appraisal,
preparation of transfer lists of files, data entry of non-current files in the customized
software of this department i.e. AIMS and their transfer to National Archives of India for
permanent scientific preservation is done by trained Archival Assistants engaged through
out-sourcing. However, serious steps/action is also required from the concerned records
creating agencies in the matter.
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CHAPTER-13

ORGANISATIONAL HISTORY OF RECORDS CREATING
AGENCIES

Section 6 (1)(i) of the Public Records Act, 1993 stipulates that each records creating agency shall
compile its organisational history, as it is an essential tool for having proper appreciation of the nature of
records generated by it over the years. This write up should include the information about its setting up,
functions, growth of different wings, divisions etc. In accordance with this, National Archives of India
issued a circular letter No. 16-2/2014-RM dated 24 May 2014 to all Ministries/ Departments/Offices/
Public Sector Undertakings etc. requesting them to furnish the information with regard to the action taken
by them during the year 2010 for compiling their organisational histories. Response/s received from various
Ministries/Departments/ Offices and Public Sector Undertakings etc. is summarized below:-

131  The following Ministries/Departments/Offices have informed that they have compiled organisational
history and submitted copies of the same:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi Ministry of Water Resources; Vice President’s Secretariat, New Delhi;
National Institutes of Miners’ Health, Nagpur (Ministry of Mines); Narmada Control Authority,
Indore (Ministry of Water Resources); Indi'a‘n‘Buxeau of Mines, Nagpur ( Ministry of Mines)

13.2 Inter State Council, New Delhi ; Central Plantation Crops Research Institute, ICAR, Ministry of |
Agriculture have initiated action in this regard. \

133  The following Ministries/ Departments/ Offices have submitted ‘Nil’report:

Directorate General, Central Reserve Police Force (CRPE), New Delhi ( Ministry of Home Affairs);
Inter —State Council Sectetariat, New Delhi (Ministry of Home Affairs); Central Agmark Laboratory,
Nagpur (Ministry of Agriculture); Ministry of Defence, New Delhi; Ministry of Water Resources,
New Delhi; Central Plantation Crops Research Institute, ICAR, (Ministry of Agriculture); Upper
Yamuna River Board (UYRB), (Ministry of Water Resources); Bansagar Control Board, Rewa
(Ministry of Water Resources); Central Potato Research Institute, ICAR, (Ministry of Agriculture);
Airport Economic Regulatory Authority of India, New Delhi (Ministry of Civil Aviation); Ministry
of Mines, New Delhi; Railway Board, New Delhi (Ministry of Railways); Planning Commission
_(Departmental Record Room), New Delhi

134 The following Public Sector Undertakings i Statﬁtory bodies/ Committees/ Corporations/
Commissions have confirmed that they have compiled their organizational history:
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National Hydroelectric Power Corporation (NHPC), Limited, Faridabad ( Ministry of Power);
Tribal Co-Operative Marketing Development Federation of India Ltd.(TRIFED) New Delhi
(Ministry of Tribal Affairs); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers); WAPCOS, (Ministry of Water Resources);
Hindustan Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals &
Fertilizers)

The following Public Sector Undertakings have conveyed ‘No’, * Nil’ information:

Chennai Petroleum Corporation Limited, Chennai (Ministry of Petroleum and Natural Gas); Mineral
Exploration Corporation Limited, Nagpur, (Ministry of Mines); IRCON International Limited,
New Delhi, Ministry of Railways -

The following Public Sector Undertakings have reported that the work of preparing Organizational
History of their organization is under process:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); NALCO,
Bhubaneswar (Ministry of Mines)

Analysis- As part of information being gathered on the implementation of section 6(1)(i)
of the Public Records Act, 1993, Natib_nal Archives of India issues a circular letter every year
to all the Central Government Ministries/Departments and Public Sector Undertakings
in respect of compilation of their organisational histories. Positive information has been
provided by some of the records creating agencies and a large number of the records
creating agencies have not compiled their organisational histories so far. Concerned record
creating agencies need to understand the importance of compiling/preparing/updating
their organisational histories and submit the same to the National Archives of India.
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CHAPTER-14

MICROFILMING OF ‘A’ CATEGORY RECORDS

In keeping with the guidelines issued by Department of Administrative Reforms & Public Grievances,
the National Archives of India has been advising microfilming of ‘A’ category records to all the Records
Creating Agencies. National Archives of India was also offering technical assistance in getting the work of
microfilming undertaken by the Ministries. However, as per data available, the work of microfilming was
taken up by very few Ministries. Details of Ministries/ Departments that have digitized ‘A’category records
with the assistance of National Archives of India is at Annexure VI. In the period under report no Records
Creating Agency has requested National Archives of India assistance in microfilming of records.

An increasing number of Ministries/ Departments/ Public Sector Undertakings are seeking
guidance and information on digital preservation of records. Digitization of records, though a faster mode
of retrieval, does not guarantee longevity of the medium of storage. The National Archives of India is in the
process of exploring a more stable medium for storage of records which would also ensure easy retrieval.
Guidelines on digital preservation of records is being finalized by Department of Information Technology
along with other stake holders including National Archives of India. Once it is finalized, all the Records
Creating Agencies covered under the Public Records Act, 1993 would be intimated of the same for initiating
necessary steps in adopting the same in Record Management practices in their Department/ institution.
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30 b




National Archives of India

CHAPTER 15
APPRAISAL OF NON-CURRENT RECORDS

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Records Rules, 1997,

the Director General of Archives has been authorized to undertake the appraisal and also accept for deposit
records of permanent nature. Similarly, under section 6 (1)(c) of the Public Records Act, 1993 Departmental
Record Officers have been made responsible for appraisal of public records which are more than twenty-
five years old in consultation with National Archives of India with 4 view to identify records of permanent
value for subsequent transfer to National Archives of India for scientific preservation.

15.1

15:2

15:5

This Department has also carried forward the approved action plan of the Cabinet Secretary on
certain critical area projects concerning National Archives of India which includes, infer-alia, appraisal
and transfer of non-current records of the Post-Independence petiod of Ministries/Departments
etc.

During the period, National Archives of India apprised 1,32,094 non-curtent public records. Out
of these 1,23, 537 files were marked for permanent retention and 9,367 files were recommended
for destruction. This work has been done by 13 Archival Assistants under the supervision of the
Archivists and senior officers of this Department under the project “Survey, Inspection and Transfer
of Non-Current Public Records of Various Ministries/Departments”. Records were appraised for
their administrative utility, historical, cultural and financial usefulness for posterity.

Details of the Ministries and period of records appraised therein:

® Department of Industrial Policy & Promotion, Udyog Bhawan, New Delhi (1968-1988)

® Ministry of Home Affairs, Rehabilitation Division, Jaisalmer House, New Delhi (1951 — 1953)
® Freedom Fighters Division (MHA) (1962-1987)

® Ministry of External Affairs, New Delhi (1939-1987)

e Ministry of Labour and Employment, New Delhi (1979-1986)

® Ministry of Corporate Affairs, New Delhi (1986-2001)

® Ministry of Commerce and Industries, (1943-1988)

e Kolkata Port Trust (1971-1980Total Number of Files

Nature of records selected for retention are of Historical, Cultural and Financial importance
apart from their administrative utility etc. for destruction are of ephemeral nature dealing with
miscellaneous administrative matters like grant of festival advance, deputation of officers, fixation
of pay and annual increment, creation of temporary post etc

< 30 >
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National Archives of India

Efforts are being made for transferring already appraised records lying with the records creating
agencies to National Archives of India. A necessary step has already been taken by concerned
creating agencies namely, Rehabilitation Division and Freedom Fighter Division, MHA; President
Secretariat; Land and Development Office; Ministry of Coal; Election Commission of India; Forest
Research Institute, Dehra Dun; Survey of India Dehradun, and Ministry of Labour and Employment
(DGET), on their part for transfer of already appraised records/files lying with them.

Records Centre (Eastern Zone), Bhubaneswar has reported that it has appraised 11,290 non- currents
records of Kolkata Port Trust, Kolkata for the period 1903-17. Out these, 8038 records were marked
for retention and 3252 files marked for destruction

Records Centre (Southern Zone), Puducherry mentioned the appraisal of records as being ‘Nil’
for the year 2013.

Regional Office, Bhopal mentioned the appraisal of records as during ‘Nil’ for the year 2013.

Analysis- Action is required on the part of all creating agencies to inform National Archives
of India regarding the bulk of their records which are more than 25 years on top priority
basis, so as to enable National Archives of India to take necessary steps for their timely
appraisal and subsequent transfer of such type of records of enduring value to the National
Archives of India. :
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National Archives of India
CHAPTER 16

PREPARATION OF REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be prepared by each and every

organisation. Accordingly, National Archives of India, as stipulated under section 3(2) (e) of the Public
Records Act, 1993 continued its efforts to prepare suitable reference media in the form of inventories,
indices, catalogues of the records in its custody to facilitate quick retrieval of information for researchers
and administrators. K

16.1

16.2

16.3

16.4

16.5

16.6

This Department has also carried forward the approved action plan of the Cabinet Secretary on
critical area projects on Preparation of Reference Media of Public Records etc.

During the period, National Archives of India prepared reference media of 17,700 files/records of
Military Department, General Order of Commander In Chief for the period 1835-1903. The work
was undertaken by five Archival Assistants engaged on contract basis in the project ‘Preparation of
Reference Media of Public Records’

The Oriental Records (O.R.) Division has submitted “Nil’ report regarding preparation of reference
media and publications.

Private Archives: Details of reference media  prepared during 2013:

1. Gandhi- Kallenbach Papers:
Prepared 369 subject lists of ‘Harijan’ New Papers
465 subject lists of ‘ young Indian’ New Papers.

2. Babu Rameshwar Prasad Singh Papers- prepared 451 subject lists of ‘Samay’ Hindi weekly news
papers.
3. Jitendra Prashad Singh Papers — Prepared 254 subject lists.

4  K.M. Cariappa Paper — Prepared 200 Subject List.
5. A Catalogue of Private Papers comprising detailed information about 146 collection of Private
Papers and 18 single items collection was prepared and sent to Publication Section for Publication

Cartographic Section:- Reference media prepared: Nil

Records Centre (Eastern Zone), Bhubaneswar has completed the physical verification, preparation
of reference media and arrangement of the following records series for the year of 2013:

S AT 15, 8

5L 2 7



TItter 3farc=zarane

16.7

@m@aﬁﬁﬂmm,w%wvmﬁvmm%mﬁwwﬁmmmm
B TS ot |

ﬁﬂs}w—wmvﬁhﬁmmﬁmaﬁaﬁmﬂﬁmmmw
maafakmmmﬁw-wmm@,m—qammma%m
IS SAER W AaeqH U fHY W @ oReRd 2|

mmﬂmma%mmmmmmmﬁmm
Wmﬁaﬁﬁaﬁaﬁvﬁmﬁsﬁvmmmﬁmmm$ﬁw
mm#wm#mmmmmmﬁmmm
& o1 A e faar o wear 2

N 33 P



16.7

National Archives of India

Total number of files is 14,543 files and the subject list or data entry into AIMS software was
prepared.

Analysis- Action is required on the part of all creating agencies to take necessary steps for
preparation of reference media i.e. subject lists, transfer lists, catalogues, etc. of all the
records available with them in their departmental records room on priority basis.

As regards the Regional Office of National Archives located at Bhopal and NAI Records
Centres at Puducherry and Bhubaneswar, they may also be instructed to take necessary steps
for preparation of suitable reference media in the form of inventories, indices, catalogues
of the records in its custody to facilitate quick retrieval of information for researchers and
administrators. '
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National Archives of India
CHAPTER-17
ACQUISITIONS/ ACCESSIONS

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives
of India is empowered to accept public records of permanent nature from all the records creating agencies
falling within the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates about the
acceptance of any records of historical or national importance from any private source by way of gift,
purchase or otherwise. Keeping in view the above said provisions, the National Archives of India acquired
the following series of public records as well as private papers during the petiod under report.

171 The Department has also carried forward the approved action plan of the Cabinet Sectetary on
critical area projects on processing and accessioning of Public Records. This work has been done
by the Archival Assistants under the supervision of the Archivists and senior officers of this
Department. -

172 During the period, National Archives of India accessioned 40,861 public records transferred from
the following Records Creating Agencies :
1. Rehabilitation Division, Ministry of Home Affairs — 31,563 (1951-53)
2. Prime Minister’s Office (1948-87) |
3. Ministry of Water Resources (1986-87)

173 Accession Work undertaken in Records Centre (Eastern Zone), Bhubaneswar:

1. Public Records:
358 files (1842-96) of Kolkata Port Trust, Kolkata.
2. Library:
e 326 books acquired from Acharya Bhabananda Bhubneswar
e 20 bound volumes and 151 lose Volumes of Oriya rare books and monthly Magzines
e 418 books acquired from Shri Manyuman Mitra, son of Late Bama Charan Mitra, Bhubneswar
e 150 Books and 4 volumes of assembly speeches of Shri Nabakrushna Chodhry (1936-1955)

Total Acquisitions: 894 books, 20 Bound volumes,155 unbound volumes and magazines.

174  Accession Work undertaken in Records Centre (Southern Zone), Puducherry :

WEY o it
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e Two folders containing 11 items of documents (Photocopy) on ‘Darmanathan Prouchandy’ the
first Indian ran the Pasenger ship in Indochina in the year 1891 to 1900, which were culled from
Indochina Archives and donated by Shri J.B.P. More, a famous historian and writer.

e Besides 12 historical books written by Shri J.B.P. More were also donated to this Record Centre,
Puducherry on 29* May 2013

Regional Centre, Bhopal has given ‘Nil’ accession Report for public and private records during 2013.

Cartography Section has accessioned 272 maps of International Boundary and miscellaneous maps
(1856-1969) were received from Ministry of Home Affairs North Block, New Delhi The accession
work is on progress.

The private papers collection of National Archives of India was enriched with the accession of
papers of the following eminent personalities:-

1. “Preetlary” magazines (700 issues approx)- a literary and cultural monthly magazine in Urdu
and Gurumukhi language from 1937- April- 2013 teceived from a Trust “Saanjhey Rang Punjab
Bet.

2. One book entitled “Life and Work of Pundit Guru Dutta Vidhyarthi. M.A.” (Pleader Chief
Court Punjab), Published in 1891 donated by Sh. Ch. Harendra Singh, Advocate, Meerut.

Analysis-Action is required on the part of National Archives of India to publish an
advertisement every year in leading newspapers of the country for the acceptance of any
records of national or historical importance from any private source by way of gift or purchase
otherwise and after the acquisition of these records, National Archives of India should make
suitable entries of the same in the accession registers and also issue acknowledgement to
the concerned.

Action is also required to arouse consciousness amongst the people through short
documentaries, exhibitions, pamphlets, etc. to donate or gift the records of any type,
bearing the historical and cultural values of the country, to National Archives of India for
their permanent preservation and the use of scholars/ users/ historians.
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National Archives of India

CHAPTER-18

VETTING OF RETENTION SCHEDULES OF RECORDS

OF SUBSTANTIVE FUNCTIONS OF RECORDS CREATING

AGENCIES

Section 6(1) (¢) of the Public Records Act, 1993 provides that the Record Officer shall be responsible
for compilation of records retention schedules in consultation with the National Archives of India. These
records retention schedules are also required to be revised once in five years with a view to accommodate
new subject heads which might have been added due to the changing and expanding activities of the
concerned records creating agencies during the span of preceding five years. Keeping this in view, National
Archives of India has vetted records retention schedules of substantive functions of various directorates
of six Ministries/ Departments/Offices/Public Sector Undertakings during 2010. Detailed information is
given below:-

Total number of Records Retention Schedules (RRS) of Substantive Records received for vetting
during ( January — December), 2013: 09( Nine).

On the spot studies for vetting of the Records Retention Schedule of pertaining to Substantive
Records of the following Ministries/ Department/ Offices/PSUs were taken up:

a)
b)

)

d)

h)
i)

3

Cabinet Secretariat, New Delhi
Cotton Corporation of India, Mumbai

National Archives of India, Headquarter, New Delhi and Regional Office & Regional Office &
Records Centers.

Central Institute of fisheries Technology, Cochin
The National Small Industries Corporation Ltd., New Delhi

Coal India Pvt. India Ltd., Ranchi. (R.R.S. received from ADA, R.C. NAI, Bhubaneswar after
spot study of records)

Office of Registrar General of India, New Delhi and its Office of the Directorate Census
Operations (DCO), Chandigarh, Kolkata.’

Indian council of Agricultural research head quarter, New Delhi.

Central Water Commission, New Delhi.

Number of Records Retention Schedule of Substantive Records finalized and sent to Ministers/
Departments for Implementation: 04 (Four)

T 36 >
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a) Cabinet Secretariat, New Delhi
b) Cotton Corporation of India, Mumbai

¢) National Archives of India, Headquarter, New Delhi and Regional Office & Regional Office &
Records Centers.

d) Central Institute of fisheries Technology, Cochin

Difficulties experienced, if any, in the work of vetting of Records Retention Schedule of Substantive
Records:

® The draft Records Retention Schedules of Substantive Records forwarded by RCAs are not as
per the prescribed guidelines.”

® Lack of basic reference documents such as file registers available in the sections/ branch of the
organizations.

The National Archives of India, Regional Office, Bhopal, Records Centre (Eastern Zone),
Bhubaneswar and Records Centre ( Southern Zone) Puducherry have submitted ‘Nil’ report for the
work during the year 2013.

Analysis- It has been observed that most of the Ministries/Departments/Offices have not
prepared their records retention schedules so far and records retention schedules of most of
the Ministries/Departments/Offices are also due for revision. Keeping this in view, action
is required on the part of all creating agencies to request National Archives of India for
necessary help/ guidance for the preparation/ vetting/ revision of their records retention
schedules on priority basis.

NAI Regional Office at Bhopal and its Records Centers located at Jaipur and Puducherry,
too need to take up the work of preparation / vetting of Records Retention Schedules of
offices in their respective regions.
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National Archives of India

CHAPTER-19

ADVISORY WORK

Under Section 3(2) (i) of Public Records Act, 1993, Director General, National Archives of India
is required to render advice to all Ministries/Departments etc. on the creation, disposal of records and
application of standards, techniques of records management and scientific preservation during their semi-
current stage. Accordingly, National Archives of India continued its efforts to advise various records creating
agencies on the matters related to records management activities.

19.1 Considering the upkeep and preseivation of semi-current records as one of the prime areas of
the records management, National Archives of India inspected the departmental records rooms
of various Ministries/Departments/Offices and provided on the spot advice and guidance for
improvement in the existing conditions.

19.2  Technical Advice was provided by the National Archives of India, New Delhi to the following :

A) Reprographic services:

1
2.

Sh. Sunil Kersari, Additional Director, Lok Sabha Secretriat, Parliament House, New Delhi

Sh. Parsad Chavan, Defence Estate':-Ofﬁcer, Government of India, Ministry of Defence,
Defence Estate office, Madras Circle, Chennai

Mr. Vijay Kumar B. Nair Attached Officer-AU&RC, Government of India, Ministry of
Defence, Dte., General Defence Estates, Raksha Sampada Bhawan, Ulaanbaatar Marg, Delhi
CanttSh. Dipankar Dutta, Under Secretary to the Government of India, Ministry of Culture,
A&A Section, New Delhi.

Superintendent, Odisha State Archives (NDR), Sachivalaya Marg, Bhubaneswar,Odisha.

Sh. Rajesh Kaushal, Chief Architect (NDR), Government of India, CPWD, Office of Chief
Architect, Nirman Bhawan, New Delhi

Dr. Lalta Prasad, Director, State Archives, Bhopalpani, Post-Dhanyadi, Thano Road, Dehradun,
Pin Code-248008 '

Dt. R.I. Ashoo, Chief Archivist/Deputy General Manager, Reserve Bank of India Archives,
College of Agricultural Banking Campus, University Road, Pune-411016, India.

B) Technical Advice on Conservation /Preservation of records:

i

2.

National Museum Instute of history of Art, Conservation and Museology National Museum,
Janpath, New Delhi. ‘
Director, Uttarakhand State Archives, Bhopalani, Post Dhanwari, Thana Road, Dheradun
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3. Anthropological Survey of India, Kolkata.
Director, Assam State Archives, Assam.
Director, Library and Information, Indira Gandhi National Center for the arts, Janpath, New
Delhi
Secretary, Gandhi Smarak Sangrahalaya, 14, Riverside road, Baraachpre, Kolkata
University Librarian, Jamia Hamdard, Hamdard Nagar, New Delhi-110062.

Inspection of Records Creating Agencies and on the spot guidance for proper upkeep of
records was provided to the following institutions:

1. Joint Secretary and Controller of Publication, Department of Publication, Civil Lines, Delhi-
110054.

2. Additional Secretary, Ministry of Law and Justice, Legislative Department, Shastri Bhawan,
New Delhi.

Director, Govt. Museum and Art Gallery, Chandigarh.
Lok Sabha Sectretariat, Parliament House, New Delhi.

5. Pro -Vice Chancellor, M. L. Verma Tribal Research Institute and Education Center, Udaipur,
Rajasthan. >

Advisory Work undertaken in Regional Office, Bhopal and Records Centre, Bhubaneswar, Puducherry
and Jaipur:

1. Regional Training Center, Ministry of Defence, Kolkata

2. Accountant General (A&E), Odisha, Bhubneswar

3. Office of the Jawahar Novodaya Vidalaya, Puducherry

4

Spot study visit of the Record Rooms of office of the Records Rooms of office of the District
Registration Department, Government of Puducherry

Analysis- National Archives of India is rendering advice to all Ministries/ Departments/
Offices/ Public Sector Undertakings etc. on matters related to records management
activities i.e. recording, indexing, reviewing, weeding of records, appraisal and transfer
of non-current permanent nature records and microfilming of ‘A’ category records etc.
Efforts are required on the part of National Archives of India to develop interest/awareness
amongst the officers/officials working in the Departmental Records Rooms of all records
creating agencies in respect of various issues of records management through one/two
day(s) workshops/ seminars/ slideshows/ quizzes etc. Records Creating Agencies should
also make efforts to créate awareness on management conservation of their records in their
organization through Workshops/ Seminars with the support of National Archives of India.
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CHAPTER-20
TRAINING

The School of Archival Studies of the National Archives of India continued to conduct training
courses in various disciplines of Archival Science at both professional and sub-professional levels. These
comprise of One-Year Diploma Course in Archives and Records Management; Short Term Certificate
Courses in Archives Management, Reprography, Records Management, Servicing and Repairing of
Records, Care and Conservation of Books, Manuscripts and Archives at sub-professional level. Ministries/
Departments/Offices/Public Sector Undertakings etc. can avail of this facility and get their staff working
in Departmental Records Room trained. Besides, as per the directives of the Committee of Secretaries,
National Archives of India started five days Orientation Courses in Records Management for designated
Departmental Record Officers with a view to enable them to discharge various functions as stipulated
under Section 6 (1) of the Public Records Act, 1993. The National Archives of India has so far conducted
95 courses after its introduction in September 1998 and imparted training to 1,340 Officers. A list of
Departmental Record officers who have attended the orientation courses in records management during the
year 2013 may please be seen in Annexure-IV of the report.

20.1  One-Year Diploma Course in Archives and Records Management for the academic year 2013-2014
had a batch of 16 students. Out of these, candidates one is sponsored candidates from The Director,
Department of National Archives, PO. Box No.1414,7, Reid Avenue,Colombo-7, Sti Lanka.

Internship programme for six month (May 2013- October 2013) of the successful trainees of the one
year diploma course in Archives and Records management session (2011-2012) has been completed.

202 Two Short Term Courses in Reprography (8" April to 17" May 2013 and 16th September to 25*
October 2013)were conducted which were attended by 21 candidates. Out of these, 3 candidates
were sponsored

203 Two Short Term Courses in Records Management (1% May to 31* May 2013 and 2*to 27 September
2013) were conducted which were attended by 28" candidates. Out of these, 6" were sponsored.

204  Two Short Term Courses in Servicing and Repair of Records (13* May to 21* June 2013 and 9*
September to 18" October 2013) were conducted which were attended by 33 candidates. Out of
these, five candidates were sponsored.

20.5  One Short Term Course in Care and Conservation (28"October to 20® December 2013) of books,
manuscripts and archives which were attended by 14 candidates. Out of these, three candidates were
sponsored.
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20.6 One Short Term Course in Archives Management (11* February to 22* March 2013) was conducted
which was attended by 15 candidates. Out of these, two were sponsored by National Archives of
India,

20.7 Details of seminars and workshops/ trainings organized by the School of Archival Studies during
the year:

e Two days workshop on Conservation held at New Delhi Secretariat, New Delhi on 3* to 4*
September 2013

e One Lecture on ¢ conservation of Archival Materials’ was delivered to the participants of
Workshop on ‘Preventive Conservation of Archival Materials’ organized by Indian Association

with Haryana State Archives, Panchkula , Chandigarh at Chandigarh on 9 September 2013.

20.8  Regional Office, Bhopal conducted a training programme for 19 student of Nutan College in the
field of Archives and preservation in Regional Office Bhopal.

20.9  Orientation Courses / Trainings organized in Regional Office, Bhopal and Records Centres of

National Archives of India:

S.No. Venue Duration of course parlji?:;l;’:nts »Remarks
1. | Bhubaneswar | 7-11January, 2013 12 110® Orientation Course
2 New Delhi 18 -22 February 2013 21 111* Otientation Cours
3. | New Delhi 20- 24 June 2013 23 112 Orientation Course |
4. Bhopal 1-5 July 2013 21 113 Orientation course
5. | New Delhi 9-13 September 55 114* Otientation Course
6. | Jaipur 21-25 October, 2013 21 115% Orientation Course
7. | Puduchetry | 2-6 December, 2013 25 116™ Orientation Course
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CHAPTER-21
ARCHIVAL AWARENESS PROGRAMME

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is

authorized by the Central Government to hold exhibition of public records so as to create archival awareness
among the masses. Accordingly, National Archives of India mounted the following exhibitions during the
period under report.

251

Exhibitions organized by the National Archives of India, New Delhi
from January- December 2013:

Gandhi-Kallenbach Correspondence: This exhibition was otganized on the occasion of
Martydom Day of Gandhiji in National Archives of India from 30 January- 15 February 2013. It was
inaugurated by Hon’ble Minister of Culture, Smt. Chandresh Kumari Katoch on 30 January 2013.
Shri Gopalkrishan Gandhi, former Governor, West Bengal, Gandhian honour on the occasion. Shri
TN.Chaturvedi, former Governor, Karnataka, Gandhian scholars V.P.Anand, Ms. Varsha Dasand
other distinguished guests as well as representatives from print and electronic media were also
present during the inauguration of the exhibition.

One Hundred Years of Indian Cinémgn: On the occasion of 60" session of Indian Historical
Record Committee this exhibition was otganized at Lucknow. It was inaugurated on 27 February,
2013 by Shri Mohammad Azam Khan, Ministry for Parliamentary Affairs and Urban Development,
Government of Uttar Pradesh, in the presence of Ms. Arun Kumari Khori, Minister of Women
Welfare and Culture, and delegates of the IHRC.

Life and Works of Khusro: This exhibition was organized in collaboration with Aga Khan Ttust,
New Delhi from 1 -27 March 2013. It was inaugurated by Smt. Sangita Gairola, Secretary, Ministry
of Culture in the presence of distinguished guests on 1 march 2013 at National Archives Museum.

The Importance of Being Azad: An exhibition was organized in the collaboration with Institute
of Indian Economic Growth, New Delhi. This exhibition was inaugurated by Prof. David Lelyveld
and Shri Ahmad Said Malihabadi in the presence of distinguished guests on 20 March 2013 at annexe
foyer of National Archives. Shti Mahilabadi also addressed the audience and shared his experience
with Maulana Abul Kalam Azad. This exhibition was open for public from 20 — 28 march 2013..

Captain P.R.S. Mani: An Indian Journalist in Indonesia: This exhibition was organized with the

assistance of Prof. Heather Goodall, University of Technology, Sydney from1 -17 May 2013. It was
inaugurated by Shri Jawahar Sircar, CEO, Prasar Bharati, New Delhi.

R,
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Display of Facsimile Copies of Oriented Records: In collaboration with Noor International
Microfilm Centre, Iran Culture House, this exhibition was organised at New Delhi from 2-17 May
2013.

The Historic March of Transvaal: This exhibition was organized on the occasion of Centenary
Celebration of the Historic Transvaal March by Gandhiji at South Africa in 1913. The exhibition
was inaugurated by Ms. Ila Gandhi, Gandhi Development Trust in presence of Shri Ravindra Singh,
Secretary (Culture), Shri Virendra Gupta, Indian High Commissioner to South Africa, Ms. MNS
Manana, MEC for Culture, Sports & Recreation in Mpumalanga, Shri David Gengan, Program
Director and Cllr V Malatsi, Mayor of dr. Pixley Seme LM on 30 November, 2013 at Volksrust
Prison, South Africa

The Selective MSS From Archives: on the occasion of 61% session of Indian Historical Records
Committee this exhibition was organised at Bihar State Archives, Patna from 19-20 December 2013.
It was inaugurated by Hon’ble Chief Minister of Bihar, Shri Nitish Kumar, on 19 December, 2013.
Archival Awareness Programmes in Regional Office, Bhopal: p

An exhibition on the occasion of Gandhi Jayanti was mounted which was based on “Historical
Documents and Contemporary Photographs”

Archival Awareness Programme in Records éegtre‘, Puducherry: Nil
Archival Awareness Programme in Records Centre, Bhubaneswar:

Title of Exhibition: “Journey of Girmitiya”. The Exhibition was mounted on the occasion of 74"
session of Indian History Congtess in Ravenshaw University, Cuttack. :

{

Visitors:

ik

Batches of trainees hcluding Assistants, Section Officers and Under Secretaties from the ISTM,
New Delhi visited National Archives of India throughout the year as part of their course. They were
briefed on the activities of NAI including archiving of records. Total number of trainees — 290.

Two senior officers, (1) Mrs Rita Tjien Fooh, Director and (2) Ms. Asha Ammersing, Head of
Records Management from the National Archives of Suriname visited NALfrem 26" February to
2" March, 2013.

Mz. Jishnu Barua, Principle Secretary to Chief Minister, Government of Assam visited NAI along
with the Director, Assam State Archives on 11-2-2013
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Trainees ( 19) from Jamia Millia Islamia visited NAT on 16-2-2013 as part of their course on archives
management.

A group of 7 UK nationalists along with Ms. Candia Lutyen who is the last remaining direct
descendent grandchild of Sir Edwin Lutyens, visited NAI on 12-3-2013.

H.E. Sh. J.J. Singh, the Governor of Arunachal Pradesh paid a visit to National Archives of India
on 29 and 30 April 2013 to consult records relating to Indo-China Border.

Director, Haryana State Archives, Sh. Ashok Khemka, IAS visited NAI on 1-5-2013

Group of 90 students along with three teachers visited NAI from 9-13 May, 2913 to learn aBout the
National Archives of India. ;

A group of 7 students from Arunodaya Public School visited NAI on 22-5-2013 to learn about the
National Archives of India. »

A group of three students from Shri Venkateshwar College of Architect, Hyderabad visited NAI
on 28-5-2013 to study building architecture as part of theit course.

Two officers (1) Mr. Zakaria Aabid Al Kharusi, Head of the Documentation Classification Section
and (2) Mr. Zahir Hamoud Al Rawahi, Head of the Translation Section of the National

Records and Archives Authority of Oman visited National Archives of India from 17-26 June,
2013 under MOU to consult the Catalogues and list of records of their interest from the holdings
of NAL

A group of 14 staff from the Rampur Raza Library, UP visited NAI on 28-6-2013 to study the
working system of the National Archives of India.

A delegation (3 members) headed by Dr. Hajah Daresal Haji Ismail, Director General, National
Archives of Malaysia visited National Archives of India on 5th July, 2013.

A group of 52 students from Delhi University along with their teacher visited National Archives of
India on 20-09-2013 as part of their course.

A group of 60 students from Pathways School, Noida along with their teacher visited National
Archives of India on 20-09-2013 as part of their course.

Family members of Kallenbach headed by Mr. Benjamin Herman Sarid from Israel visited NAI on
20-9-2013 in connection with the Ghandi Kallenbach papers..
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National Archives of India

H.E. Jorge Roza de Oliveira, Ambassador of Portugal visited National Archives of India on 15th
October 2013 and held meeting with DGA regarding access to the records relating to annexation of
Goa.

Dr. James Onley, St. Lecture, University of Exeter, UK along with Mrs. Tammi Moe. Assistant
Director, Library Virginia Commonwealth University of Qatar visited to National Archives of India
and held meeting with DGA in connection with the preparation of a Catalogue of NAI record
holdings relating to Arabian Penisula, Iran and Iraq from the eatly 19th to 20th Centuries.

Mzr. Hussain G. Sayyid and Mr. Sohail A. Sayyed from the Tata Central Archives, Pune visited National
Atchives of India on 4-11-2013.

Sh. Amril Pal Singh, Dy. Dircctor..Gcneral, Film Division, New Delhi visited National Archives of
India on 20-11-2013. -

A group of 32 students from the Gauhati University, Assam visited National Archives of India on
29-1-2013.

A delegation of 6 members from China paid a visit to National Archives of India on 7-12-2013 and
held meeting with DGA and other St. officers from Ministry of Culture and national Archives of
India and discussed on common interest.

H.E Dr. Saud Mohammad Al-Sati, Amba;:ssador of the Kingdom of Saudi Arabia visted NAI on 9™
December 2013.

H.E Sh. Chandranath Singh, the High Commissioner of Trinidad and Tobago paid a visit to the
National Archives of India on 13-12-2013

Additional Information:

Careand conservation of records and other holdings inits custodyis one of the primary responsibilities
of the National Archives of India. The work related to conservation/ preservation of public records,
books and manuscripts in its custody was identified to be matter of critical concern and two projects
started in 2010 continued during the year 2012. The progress of these two projects are as under :

Project of Conservation and Preservation of Public Records of NAI (PR-I Section):-
Repair and Laminated — 50007 sheets
Stitched and Bound — 502 volumes

Project of Repair and Binding of Rare Books of Library, NAI (PR-II Section):-
Repair and Laminated — 55070 sheets
Stitched and Bound — 228 volume
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National Archives of India

ANNEXURE I

List of Records Creating Agencies that have provided information for compiling the XVI DG’s

II

Report on Implementation of the Public Records Act,1993

Ministries/ Departments/ Independent Offices

j

2
5
4
5
6
i
8
9

10.

Directorate General, CRPF, New Delhi ( Ministry of Home Affairs)
Secretariat of the Vice-President of India, New Delhi

Ministry of Defence, New Delhi

Ministry of Water Resources, i\]ew Delhi

Ministry of Mines, New Delhi

Railway Board, New Delhi, Ministry of Railways

Planning Commission (Departmental Record Room), New Delhi
Ministry of Culture, New Delhi

Ministry of Human Resource Development, New Delhi

Ministry of Commerce & Industry, New Delhi;

Subordinate/ Attached Offices

1.

O ® N ;R BN

i T
_ O

Central Plantation Crops Research Institute, ICAR, Ministry of Agriculture

Upper Yamuna River Board (UYRB), Ministry of Water Resources

Bansagar Control Board, Rewa, Ministry of Water Resources

Central Potato Research Institute, ICAR, Ministry of Agriculture

Airport Economic Regulatory Authority of India, New Delhi (Ministry of Civil Aviation)
National Institutes of Miners’ Health, Ministry of Mines

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources)
Central Water Commission, New Delhi Ministry of Water Resources

Narmada Control Authority, Indore, Ministry of Water Resources

Inter —State Council Secretariat, New Delhi, Ministry of Home Affairs

. Central Agmark Eaboratory, Nagpur, Ministry of Agriculture

0 o
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12. Quality Council of India ( Deptt of Industrial Promotion & Policy, Ministry of Commerce)

13. Indian Ordnance Factories, Metal & Steel Factory, Ishapore, West Bengal(Ministry of Defence)

14. National Institute of Rock Mechanics, Kolar Gold Fields, Karnataka ( Ministry of Mines)

15. Indian Bureau of Mines, Nagpur ( Ministry of Mines)

Public Sector Undertakings

1. National Handloom Development Corporation, Lucknow (Ministry of Textiles)

2. National Hydroelectric Power Corporation (NHPC), Limited, Faridabad( Ministry of Power)

3. National Aluminium Corporation (NALCO) Limited, Bhubaneswar ( Ministry of Mines)

4. Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department of Pharmaceuticals, Ministry
of Chemicals & Fertilizers)

5. Tribal Co-Operative Marketing Development Federation of India Ltd.,- Ministry of Tribal
Affairs ( TRIFED), New Delhi ( Ministry of Tribal Affairs)

6. WAPCOS Limited, New Delhi (Ministry of Water Resources)

7. Chennai Petroleum Corporation Limited, Chennai, (Ministry of Petroleum and Natural Gas)

8. Mineral Exploration Corporation ﬁ_i;nited, Nagpur, (Ministry of Mines)

9. IRCON International Limited, New Delhi, (Ministry of Railways)

10. Hindustan Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals

& Fertilizers)

Union Territory Administration:

Secretariat, Andaman and Nicobar Administration, Port Blair
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ANNEXURE II

List of Records Creating Agencies that have submitted Half Yearly Returns in
une & December on Recording, Reviewing, Indexing and Weeding of Semi Current Records
wing, exing
(Form 7, Public Records Rules, 1997)

S.No. Name of the Records Creating Agencies No. of Half Yearly
Returns received

A Ministries/ Departments/ Subordinate offices, etc.

Ministry of Agriculture 02

1. Central Agmark Laboratory, Nagpur ; 02

Ministry of Civil Aviation : 01

2. Indira Gandhi Rashtriya Uran Akademi, Uttar Pradesh 01

Ministry of Commerce & Industry

3. Central Pulp & Paper Research Institute, Saharanpur (under Dept. of 02
Industrial Policy & Promotion)

4. Ministry of Consumer Affairs, Food & Public Distribution, New 01
Delhi

5. Ministry of Defence: ; 02

Ministry of Home Affairs :

6. Inter State Council 3 01

7. Office of the Registrar General 01

Ministry of Mines:

8. Geological Survey of India, Kolkata 01

9. National Institute of Miners’Health, Nagpur Ol

10. Jawharlal Nehru Aluminium Research Development & Design Centre 01

Ministry of Personnel, Public Grievances & Pensions 01

11. Lal Bahadur Shastri National Academy of Administration, o1
Mussoorie.

Ministry of Shipping

12. Office of the Chief Engineer & Administrator, Andaman 01
Lakshadweep Harbour Works

Ministry of Social Justice & Empowerment

I
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National Archives of India

ANNEXURE III

List of Records Creating Agencies that have submitted Half Yearly Returns in June & December
on Downgrading of classified files (Form 4, Public Records Rules, 1997)

S.No.

Name of the Records Creating Agencies

Ministries/ Departments/ Subordinate offices, etc.
Ministry of Agriculture

1. Central Agmark Laboratory, Nagpur

Ministry of Civil Aviation

2. Indira Gandhi Rashtriya Uran Akademi, Uttar Pradesh
Ministry of Commerce & Industry

3. Office of the Salt Commissioner( Department of Industrial Policy
& Promotion)

Department of Industrial Policy & Promotion

Central Pulp and Paper Research Institute, Saharanpur
Tariff Commission , New Delhi

Petroleum & Explosives Safety Orgamzatlon Nagpur

Ministry of Consumer Affairs, Food & Public Distribution,
New Delhi

9. Ministry of Defence:

Ministry of Home Affairs

10. Office of the Registrar General

11. Directorate General Border Security Force

e e R

12. Inter State Council

Ministry of Labour & Employment

13. Office of the Regional Labour Commissioner (Central), Cochin
Ministry of Mines

14. Jawaharlal Nehru Aluminium Research Development & Design
Centre, Nagpur

15. National Institute of Miners’Health, Nagpur

No. of Half Yearly
Returns received
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National Archives of India

ANNEXURE-IV

NAME OF RECORDS OFFICERS WHO HAVE ATTENDED FIVE-
DAY ORIENTATION COURSES ON RECORDS MANAGEMENT IN
2013

A. 110" Orientation Course in Records Management from 7-11 January, 2013 held at National
Archives of India, Record Centre Bhubaneswar.

S.No. | Name & Designation ! Details of the sponsoring Institution
1. Shri Bhim Charan Majhi Defence  Research . &  Development
Administrative Officer, Organisation, \
(M/O- Defence), Napier Road Hasting,
Kolkata -700022
2; Shri Ranjay Kumar Nayak, Defence Research & Development
AA-“B” Organisation,( M/O- Defence),
Napier Road Hasting,
Kolkata -700022
3 Shri Pramila Sahoo, | Central Bureau of Investigation,
PEC Officeof the Supdt. Of Police, Unit-VIII,
Post- Nayapalli,
Bhubaneswar-751012
4. Shri Ravi Durairaj, FA & CO’S Officer,
AFA(Effy) Central Railway,
Mumbai.
5, Shri Niranjan Prusty, Bureau of Indian Standards,
Section Officer, Plot no. 62-63,

Ganga Nagar, Unit-VI,
Bhubaneswar, Odisha.-751001

6. Shri S.C. Barik, Bureau of India Standards,
Private Secretary Plot No.62-63,Ganga Nagar, Unit-VI,
Bhubaneswar. 751001
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7 Shri BK. Dash, NALCO Damanjodi
A.G.M. Administrative, Distt.-Koraput,
QOdisha.
8. Shri G.G.C.Patra, NALCO Damanjodi
Jr.Manager (Secretatial) Mines Distt.-Koraput,
Odisha
9. Shri Gautam Kumar Hui, Institute of Serology,
Accounts Officer, M/O Health Family Welfare
3, KYD Street
Kolkata.-7000016
10. Shri Ashok Kumar Arora, Director General, CISF Headquarter,
Assistant Commandant 13 CGO Complex Lodhi Road
New Delhi- 11003
11 Shri S. S. Prasad Rao, Depart ant of Atomic Engery,
Administrative Office-IIT Board of Radiation and
Isotope Technology,
| New Mumbai-400705
12; Shri Bijaya KumarDash, ‘ O/ o Superintending Archeologist,
Head Clerk, Aicheological Survey Of India,
Bhubaneswar Circle, Satya Nagar,
Bhubaneswar-7510007
B. 111" Orientation Course in Records Management from 18 -22 February, 2013 held at National
Archives of India, New Delhi.
j 5 Shri R.K.Duggal CISF Headquarters,
Section Officer 13, CGO’s Complex,
Lodhi Road,New Delhi
14. Shri Patras Lakra CISF Headquarters,
Section Officer 13, CGO’s Complex,
Lodhi Road,New Delhi.
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24. N.C. Bhatt NHPC Limited,
D.M(Admn.), Kotli Bhel 1A&II, NHPC Complex,Sector 33
Faridabad
Fax 0129-2278004
25. Lilambar Patni NHPC Limited,
ES, Tanakpur PS NHPC Complex,Sector 33
Faridabad :
Fax 0129-2278004
26. Rakesh Nandan NHPC Limited,
TE(HR), RO- Intanagar NHPC Complex,Sector 33
Faridabad
Fax 0129-2278004
A R.U. Khan NHPC Limited,
AM(Admn.), Teesta-1V, NHPC Complex,Sector 33
Faridabad
Fax 0129-2278004
28. R.R. Sinha 1 NHPC Limited,
ACMO, Corporate Office, “"NHPC Complex,Sector 33
Faridabad
Fax 0129-2278004
29. Shri Dinesh Shukla THDC India Limited,
Senior Manager/Record | HRD Centre,Aam Bagh,
officer(MPSP), Pune Pashulok, Rishikesh-249201.
Fax: 0135-2452900
30. Shri B.2Dobhal THDC India Limited,
Engineer, CRO office, Rishikesh HRD Centre,Aam Bagh,
Pashulok, Rishikesh-249201.
Fax: 0135-2452900
31 Shri J.B.Singh THDC India Limited,
Manager/Record Officer(NP), New | HRD Centre, Aam Bagh,
Tehri Pashulok, Rishikesh-249201.

Fax: 0135-2452900
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HERIS Feeeh (AT ) STATER YR 9gd, ST, % feeel —110001
35. | o o T ARG & SWRIEURT o7 afare,
ST AfABRY T3 fewell —110001
36. . A Rig, IS st avf o vd R P, 5 4 Wi,
e Heus (ff tsY) TGRS, a,
3, R S=egemer gRa,
3T 2hifcr A1, e dfevT 54617,
73 el 110016.
37. | & Ardier =g, T T o O vd fAery frm, 5 4 |5,
Bfs FRiues (@ v 1) TGS, W,
3, R S=ieeEmer wRam,
ST ifcr AR, URe dfa 4617,
g faeel 110016,
38. 2 3mefy AR, TS B Us Biaged fafies,
IR Sferpry RIS 99, 1ger s, g (€), Ge%.
39. | it wRp weely, whed sfean fafics
Y FEH IR TR, SR Ve, FETH—226008
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32. Shri N.K.Yadav THDC India Limited,
Manager/Record OfficerCRO office, | HRD Centre,Aam Bagh,
Rishikesh Pashulok, Rishikesh-249201.
Fax: 0135-2452900
33. Shri S.K.Mittal THDC India Limited,
Manager/record Officer, Lucknow HRD Centre,Aam Bagh,
Pashulok, Rishikesh-249201.
Fax: 0135-2452900
(3¢ 112 Orientation Course in Records Management from 20- 24June, 2013 held at National
Archives of India, New Delhi.
34. | Shti Manish Singh, Central Cottage Industries Corporation of
Assistant Manager(Genl. Admn.) India limited, Jawahar Vyapar Bhawan, Janpath,
New Delhi-110001.
35. | Shri Pawan Gupta Secretariat of The Vice President of India,
Section Officer _ New Delhi-110001.
36. | Smt. Seema Singh, :Niq!ional Backward Classes Finance &
Assistant Manager(P&A) Development Corporation, 5" Floor, N.C.U,
Building,3, Siri Institutional Area,
August Kranti Marg,
Post Box No.4617,
New Delhi-110016.
37 Shri Girish Chand, National Backward Classes Finance &
Junior Executive (P&A), Development Corporation, 5* Floor, N.C.UI,
Building,3, Siri Institutional Area,
August Kranti Marg,
Post Box No.4617,
New Delhi-110016.
38. | Shri Ashish More, Rashtriya chemicals and Fertilisers Limited,
Senior Officer Administrative Building, Mahul Road, Chembur
(E), Mumbai.
50 Shri Shakti Pradarshan, Scooters India Limited
Deputy Manager Sarojini Nagar, Kanpur Road, Lucknow-226008
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40. Y T AT, IS wae famfor fam fafics,
IY yduH A AR o /Ao Edom, FHart e o=,
forere, 7 faeelt 110030
41. Y Aream e, Fee fafeeT sveaE suReE fafics,
ERS yeud (ArTl) T AL wae, e e—110003
42. 2t feei g, | e e wwE druReE fafics,
T UH (THRIRTH) AN, waq, AR I$—110008
43. ot v, I, JeTer fafesT svgR PuReE fafics,
T UH (TT3IRTH) T A, wa, el I$—110003
44. 2 AT, A, It dio fae sfeean fafics,
GEPER IS C I EaN &t wad, gar gReR, T3 fReefi—110012
45. A gor™ RiE, I o gfoean fafacs,
were fAel afa 451 9, gET uReER, 7% ﬁc—vﬁ—ﬁ_omz
46. ot A, I e A gfsar fafics,
[Y YeEH BIR— IV, WY DIFela,
7 ol 3, 7E e —110003
i A 2 B FAR, dfeare solifFaRT succy sfear fafacs,
HiTS yaeH (FeT) A —56, T/ 17, AdX 62,
' ATSI—201307
48. | g wAfa, dfsare gonfaf suecew R fafics,
S FERD (AFd FAEA) { —56, T/ 17, AR 62,
ATSI—201307
49. | i} IS IO, sfedpre UifFaRT suecey sfear fafacs,
s dEaR (fa) A —56, T/ 17, AR 62,
ATST—201307
50. st g™ faary, R I 3R AP wre,
SIARSISAT 7, STl Arf, 98 fIeeii—110011
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40. | Shri Bhushan Lal, National Building Construction Corporation
Deputy Manager Limited,
TRG/CSR Division,Employees Development
Centre, Ghitorni, New Delhi-110030.
41. Shri Mohkham Singh, National Building Construction Corporation
Assistant Manager(Material) Limited,
N.B.C.C Bhawan, Lodhi Road-110003
42. | Shri Dilip Singh, National Building Construction Corporation
AM(HRM) Limited, '
N.B.C.C Bhawan, Lodhi Road-110003
43. | Shri SK.Sharma, National Building Construction Corporation
AM(HRM) Limited, &
N.B.C.C Bhawan, Lodhi Road-110003
44. | ShriL. N. Rastogi, National Seeds Cotporation Limted,
Assistant Administrative Officer Beej Bhawan, Pusa Complex,New Delhi-110012
45, | Shri Balram Singh, National Seeds Corporation Limted,
Assistant Private Secretary Beej Bhawan, Pusa Complex,New Delhi-110012
46. | Shri Satyawan, National Textile Cotporation Limted,
Deputy Manager Core-1V, Scope Complex,
7 Lodhi Road, New Delhi-110003
47. | Shri Rakesh Kumar, Broadcast Engineering Consultants India
Jr. Manager (Administration) Limited,
C-56,A/17, Sector-62, Noida-201307.
48. | Ms. Sanyogita, Broadcast Engineering Consultants India
Jr. Assistant(HR) Limited, i
C-56,A/17, Sector-62, Noida-201307.
49. | ShriRajneeshRanjan, Broadcast Engineering Consultants  India
Jt. Accountant (Finance) Limited,
C-56,A/17, Sector-62, Noida-201307.
50. | Shri Ghanshyam Tiwari, Defence  Research  and  Development

Scientific ’F’

Organisation, Directorate of Rajbhasha and
O & M,B’ Block, IInd floor, DRDO Bhawan,
Rajaji Marg, New Delhi-110011
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51. | it ifer AR o, AR HY e uRug,
WES WIS SIHRI DY Ha4, T el —110001
52. ot gHure It wmwm—mm
RS gemafe rfAHRY IR P e uRug
PR . 232, TAAREIGE], UeTdTd wa9 g7 UReER,
T3 faeelt
53 | 2 pwr =, Y ST TSy B — g Grenfiast
EREZR I IECC BEa ] IR SN e uRug
FART 9. 231, TIARATGH], TAGITH Haq a1 IR,
T3 facen
54. | st TA®. UEq, ISR BT Srefemed SR N orfRie B
eI i SRBr Sidivy Arf, g, ¥ el
55. | sft M1 &, snrard, A SuReE sife gfear fofiee
U IARABRY (T ,/H—wremas) T A, 7 feen—110003
56. 2 SrfAdm e, &l HATCAY,
IR Afa S (@ ¥s 7H) /ol e, Hie,
1449, 1 a9 7T feeei—110011
57. | o Hreer R, il Prawies fafics,
Yeer Ui (AT Hre / BRIBIT RITIAT T,
Pfep) v e Aga ).

Fraferg, dian. R Rielr —acam,
9fR¥gH §Te—713333

KT AFRAETIR, 8511 srafaw, surd § Reid 1 @ 5 TS, 2013 9% ATARI 11397

afelE gdeq P~ graams
58. A T, e, T faegdtavor fem forfaes, =18 fReeh
aRS ARHRY (A wre)
59. M gas g9, T faediiavor fm forfaes, =8 el

RS FRHRY @T wawEE)
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51: Shri Anil Kumar Sharma, Indian Council of Agricultural Research,
Assistant Administrative Officer Krishi Bhawan,
New Delhi-110001.
52. Shri Vampad Sharma, National Reseatrch Centre on  Plant-
Senior Administrative Officer, Biotechnology
Indian Council of Agriculture Research
R.No. 232, NRCPB,LBS Building Pusa Campus,
New Delhi
53. Shri Krishan Dutt, National Research Centre  on = Plant-
Assistant Administrative Officer Biotechnology
Room No. 231, 2™ Floor
Pusa Campus, New Delhi
54. | Shri S.K.Yaday, National centre For Agriculture Economics &
Assistant Administrative Officer Policy Research
DPS Marg, Pusa, New Delhi
55, Shri PK Aggarwal, Cement Corporation of India Lim ited,
Deputy Officer(A/C-Admn) Lodi Road , New Delhi-110003
56. Shri Amitava Saha, Mini stry of Defence,
Under Secretary | D(O&M)/PG)Branch,Mod,
144B,Sena Bhawan New Delhi-110011
57. Sti Somenath Biswas, Eastern Coalfield Limited,
Management Trainee (HR /Pers.) Executive  Establishment DEPT, ECL
HQ.CM.D.
Office, PO. Dishergarh Dist.-Burdwan, West
Bengal-713333
D. 113* Orientation Course in Records Management from 1-5 July, 2013 held at National
Archives of India, Regional Office Bhopal.
58. Shri S.S.Gulati, Rural Electrification Cotporation Limited, New
Senior Officer(HR) Delhi
59. Shri Pawan Puri, Rural Electrification Corporation Limited, New
Senior Officer(HR) Delhi
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60. | s flvw. gAer FAR, IR By g uRye, 7 feeh
TR, JTgNETHTH, Hure

61. s A, oS, AR BN srgau uRye, 7 el
4o, AemEemR, AR

62. S Afgure, e @fpal & forg awr ey B (Aem),
HEID (AT HET) arer

63. | st Woflg HAR, TATIURT forfics, vgediedt srafera ReR, BT
99 g (Rifder)

64. | it fople HAR Hed, Ty forfics, wRerars
RTSTHIYT 37ferepreY

65. | it g T 9IS, TeEdR fifics, gadf, sl
HERS WHITR

66. | s &R M g, TATAdRe forfics, gagadf, wéemEre
Ed fEdr ey

67. S e i, R g mferexor,
e (o) ¢ feeh

68. 3 TH.®. 3T, AR fAIe= wfirevor,
HERS Wdereh T8 el

69. | ot 9. YR IR faAmTeT= mferevor,
Y& 7% facelt

70. | s oo WEm, ST YaTe fAcemer, didrer
TETS fews

71| 87 T HAEG I ST SEter ey, wiaret
T3, | |

72. | & T HAR Rig, ST e feemery, wiarer
FYEY ATRExX
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73. R G, STTOMT e RIS, waTe
SATE L
74. | S fAvd SR w9 MRS, Ricpexmarg
EELEN(E))
75. | ot wad. =i TSl @1 BRIt (T Us §) — |,
HERI®, @l 3IferdpRy AT (Fe yeen)
76. | fimdr wfaar o ST fAeery,
Pty et Hrarer
77. | s wfdare R, AR SrRieT ey, $eR
ES gemd fhm)
78. | #Y IM IEAR WRKR, A $RICE 3B W Foric
faw vd orar aiftrer
s UKW e, 9 el ¥ e o ¥ 13 e, 2013 9@ Amf 11491 afrarE
gde A= urgama
79. | sh @ T, T (R fafies, -
TS (A HETE) $-6 (1), FeX —1, Aivel, (IH.) —201301
80. | 37t 3RfIT PR, AR & YT &7 wferarer, 78 Reehi—110011
IR Afeq
81. | s aTiT BAER, whed gfear fafics
S Y&ED (A9 AATe)
82. st A @, " WER AR T AT HTeA,
ST BT Tl fapre warerd, 7 fReelt —110002
83. | & IR\ Rg, IR 3R I IS e,
TS eI NI R w3rerd, ¥ el —110002
84. B ©, Hige vd a1t faerg w3rem,
ST SfferrY AT W, T feel —110001
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45 Shri S.K. Barmaiya Office of the A.G.(A&E)-1,
Asstt. Account Officer Bhopal (M.P)
76. | Smt.Savita Jain Directorate of Cenus,
Office Superintendent Bhopal
T Shri Shaktipal Singh, Directorate of Soybean Research, Indore
Assistant Administrative Officer
78. Shri Ram Avtar Parashar, National Institute of Static Stress Management
Finance & Accounts Officer
E. 114* Orientation Course in Records Management from 9-13 September, 2013 held at National
Archives of India, New Delhi.
79. Shri B.Nayak, HSCC (India) Limited,
Manager(HR) E-6(A),Sector-1,
Noida, (U.P) -201301
80. Shri Arvind Kapoor, Secretariat of the Vice-President of India, New
Under Secretary Delhi-110011 '
81. Shri Anand Kumar, Scooters India Limited
Deputy Manager(HR)
82. Shri T.A.Khan, Town and Country Planning Organisation,
Research Officer Ministry of Urban Development
New Delhi-110002
83. Shri R.P.Singh, Town and Country Planning Organisation,
Doc.Assistant Ministry of Urban
New Delhi-110002 v
84. | Shri A.K.Dey, Ministry of Women and Child Development,
Section Officer Shastri Bhawan
; New Delhi-110001
85. Shri Ganga Vishan, Engineers India Limited, Sector- 16, Gurgaon,
Manager (Haryana) -122001
86. Ms. Shikha Ahuja, Engineers India Limited, Sector-16,Gurgaon,
Senior HR Officer (Haryana)-122001
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85. o T fem, - Foifiad R fafics, daex 16, e,
LEERED (&Ramom) —122001

86. i R amgw, ol g farfies, daex 16, e,
RS AT FaE B (8Ramm) —122001

87. | g urrer Afera, Foffadt R farfies, daex 16, TTeia,
AT HA®A AferHry (&Ramm) —122001

88. 3 Rra HAR. FrraTa, Soffad e farfies, Waex 16, T,
HET AT I HRY (&Rarom) —122001

89. | st 3w o, ol $fear fafics, daex 16, e,
HERIP — AT GER (@Ramom) —122001

90. 3 T ST, ol gfean fafies, daex 16, e,
HEd fagor (&Rarom) —122001

91. | s fid. gy, ARG faHTOeT TfRrevT, heRsiT TaRare,
HEAD J96d (TETH-UFaiRT) | 7€ feeeh—110003

92. | st ydiv HHR, R fAHITURT TIfRARYT, HHaRSIT TIRuIe,
TeEd (TEITH-TATET), 7§ fdeefi—110003

93. | s, frem e, HRT PR HIeT Hi1a+,
Y TqErd it w99, 1 e —110001

94. | it fi<ft e, AN Yeld WU 19 gded e fafics,
SY HEIU§EH 7§ faeei— 110001

95. ot aifew, HR Ve @HUH U9 gafeq i fifies,
HERIH UeHH 7§ faeel— 110001

96. | & 3P FAR ATE IR famrae urfdreor,
HED JEud (Tarer) AHERSHT YIRUIE, -E feeeii—110003

97. | i AU FAR A IR faaTae yrfreeor,
e Hausd (§ o)) AHERST GIRUIE, 3 faeeii—110003
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87. | Ms. Payal Dixit, Engineers India Limited,
HR Officer Sector- 16, Gurgaon, (Haryana)-122001
88. | Shri Shiv Kr. Nagpal, Engineers India Limited,
HR Officer Sector- 16, Gurgaon, (Haryana)-122001
89. Shri Anuj Sharma, Engineers India Limited,
Assistant -HR Sector-16, Gurgaon, (Haryana)-122001
90. | Shri A. Lakra, Engineers India Limited,
Assistant- Marketing Sector-16, Gurgaon, (Haryana)-122001
91. | Shri PK.Dubey, Airport Authority of India, +
Assistant Manager(ATM-NOC) Safdarjung Airport, New Delhi-110003
92. | Shri Pradeep Kumar, Airport Authority of India,
Manager[ATM-AIS] Safdarjung Airport,
New Delhi-110003
93. | Smt. Nisha Patney, India Trvadeﬂ‘Pi:omodon Organisation,
Deputy Manager Pragati Bhawan,
| New Delhi-110001
94. | Shri PCBihari, Indian Railvay Catering and Tourism
Deputy GM ~ Corporation Limited,
| New Delhi- 110001
95 Shri Arindam, Indian Railway Catering and Tourism
Assistant Manager Corporation Limited,
New Delhi-110001
96. Shri Ashok Kumar Matai, Airport Authority of India,
Assistant Manager(Ops.) Safdarjung Airport,
New Delhi-110003
97 Shri Deepak Kumar Chowdhary, Airport Authority of India,
Assistant Manager(E-C) Safdarjung Airport,
New Delhi-110003
98. Shri Harish Ram, Indian Council of Agricultural Research,
Krishi Bhawan,

AAO, DCFR, Bhimtal,

New Delhi-110001
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98. | oY &dwr W, ' ARG Py e gy,
TUaT, SRATHAR, W, P 9o, 95 fIeel —110001
9. | Y RIS @E AR HY e uRve,
THUST, WAETaTy, dETs DY w4, 73 faeell —110001
100. | i =7 R, IR Y rgwer™ gk,
U SR e, R, Ava P wad, 93 el —110001
101. | o S0 Ber, : IRAT HY gz aRyg,
voatl, Hemdiadd, i B Ha, 75 e —110001
102. | it Biar y¥TE, RO By e yRyg,
TUH TS &, SiF— ©, $AR | HfY 9a=, 78 ool 110001
103. | iR, HHerm Iraq, AR BN e aRve,
T3, HTHSgHeR T s, | Py w7,
QBRI 73 fdeel —110001
104. | it ERT ofrer Hom, AR A8 <R,
AT JAHY AF® 94, 9 d8IgR U8 W% AN,
78 fawell —110002
105. | ). @ar @rf, dITEETA Bew, R BIe,
SARECCACIEER) ¢ feei—110063
106. | st R <a, Afef $ed gafied TTaR BRIRM, ‘
e STRIBRY DTS HUSS, TR Y HIAF, AGIENRE,
, Rret T —793003
107. | st §x Rig weq, - | TICAdR fafics, TTedRg it aReR, Jaev—33,
SioH. (Rifde) BYIGTETE—121003
HaT: 0129—2254042
108. | ff I AR, TATIU ferfics, gaoadied srafera aRwR, Jaev—33,
BHAFRY FrHeHdT BYISTETE—121003
Had: 0129—2254042
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99. | Shri Firoz Khan, Indian Council of Agricultural Research,
SAQ, CISH, Lucknow Krishi Bhawan,
New Delhi-110001
100. | Shri Chaman Singh, Indian Council of Agricultural Research,
AF & AO, PDC, Meerut Krishi Bhawan,
New Delhi-110001
101. | Shri B.C.Katoch, Indian Council of Agricultural Research,
AAQO, CIPHET, Ludhiana Krishi Bhawan, i
New Delhi-110001
102. | Shri Kanta Prasad, Indian Council of Agricultural Research,
AF & AO, Zone-1V, Kanpur Krishi Bhawan,
New Delhi-110001
103. | Smt. Kamla Rawat, Indian Council of Agricultural Research, Krishi
AAO, CSWCR & TI, Dehradun Bhawan,
New Delhi-110001
104. | Shri Heera Lal Meena, Bureau of Indian Standards,
Section Officer -Manak Bhavan, 9
Bahadur Shah Zafar Marg,
New Delhi-110002
105. | Smt. Lata Tyagi, BHEL House, Siri Fort,
Deputy Manager(Library) New Delhi-110063
106. | Shri PR.Dutta, Record Officer North Eastern Electric Power Corporation,
Brooklnad Compound, Lower New Colony,
: Laitumkhrah, Shillong -793003 .
107. | Shri Bir Singh Rawat, NHPC Limited, NHPC Office Complex,
D.M(Civil) Sector-33, Faridabad-121003
Fax: 0129-2254042
108. | Shri Raj Kumar, NHPC Limited,
Executive D/Man NHPC Office Complex, Sector-33,

Faridabad-121003
Fax: 0129-2254042
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109. | #ft ¥ W, ] THTEdRy forfies, TradRy srafaa oReR, ae—33,
PRIGR SFCTAT HRIGTEIE—121003
BRI 01292254042
110. | it T, Ui, IR §i o fafacs,
Y&EH (ATHT HHTEH) 51 9, g1 URER, 7% faeeli—110012
BT 011—25842904
111, | g0 Afestar oo o Rifthr s sife gfear fafics,
HETEeT (FdTY), 245388 B IS,
- Ha$—400021
BT 022—22830755

U AfAENR, AfE B, FAYR d faAi® 21 ¥ 25 IAGER, 2013 T& AT

4.
115a1 Affere ydaa sfifa=ma yreasH
12. | o ya9 HAR WD THEUHE- fawr weer, @
Fraferg arfierd %9 I SSEIA T, STIYR—302006
AT 7.9460220368 Ba: 0141—2210553 / 2215847
13. | &Y IEg @ g HTIH 9Iq
HES gaud (), e H. 37 HEST IogR, a1 §a3 400614
BT 022—27579217
114. | i wifq <rer g, T8 HAe™d
HIqTge AR 9887097422 641, ST IR
TAYR—302004
15, | gl 3o ¥, &g gRATSTHT e,
IESRERSICIRCIBLaR T80, BIORI DI SIRYR
Hargel Fa% 9928860707 BaT: 0291—2748412
116. | s U&. H=ar, g Fa) 09555660518
99T 78 faeefi—110012
BHa: 01125848731

&N

K 108 >




g

BN bk,

(S e e 7 o ST )

Moy i

SR AR K e o




=gtz 3rfarcar=arane

17. | o 985 WM, fere vddm PR ogEwm wRH  (@rERivem),
T3, ST
AETSe . 9412169078 BT 05962—231539

118. | sfY SRBE 3l @, D vel ST ey,
HES WIS AT, FOUIIR, SR Te9—243122
AT 7. 9454802804 BRI 05812301321

119. M SR g ule, ‘ﬁ{?ﬂjﬂﬂﬁ' fPever, AT
TITRIf ST, BT 0184—2266315
AT +1.094660—80051

120. | it YOI, M S 3199 B, R W, RaR—125001
WEIS TS JAfRIBry, BRI 01662—276217 .
HGTSS +.09896571357

121. | s Yfd FaR Riga, ARG govaf e wvere, diah. dfry oiarss,
RS FemaE B, YMETRIAYR, TRTVRIY
AGTsd 7.08765092552

122. | 2 SR FAR, HRA P FHE aRYE, TS e Igau Fewrer,
UITNIfP JIfSrHhRY, SAFR WIS, URE dfaw T8, 5, NG, ORI — 362001
AT 71.95748144441 DR 0285—2672843

123. | it WifSier i, HIHH e Fewery, amereTe, Her— (gad))
RERED BRI 0792—231207

124. | st U9 @HEfAAHY URATY] Sl faHTT
e AfHRY, 3] Ifth wad,
HIqTSel 7.09869256723 ATHTH AT HIE—400001

125. | sft GrSh. wirEe, TATEdRy forfiee
TUA (orem), PRI IRER, HFeR—33, BUIETEAE—121003
AETSA . 09679510697 BT 03192250453

126. | #ff 3T SUvT HNT, TS Y. 2—&) ogor A,
AT JNTABTRY, ST, QIR STIYR—302004

BRI 0141—2708583
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117. | Shri Bahadur Ram, Vivekananda Parvatiya Krishi Anusandhan
AAO, Sansthan (ICAR), Almora
Mob. No0.9412169078 Fax: 05962-231539
118. | Shri Irfan Ali Khan, Central Avian Research Institute Izatnagar
Assistant Administrative Officer, U.P-243122
Mob. No0.9454802804 Fax: 05812301321
119. | Shri Jasmer Singh Paul, Directorate of Wheat Research, Karnal \
Administrative Officer, Fax: 0184-2266315
Mob.No.094660-80051 é
120. | Shri Rampal, National Research Centre on Eciuines Sirsa
Assistant Administrative Officer, Road Hisar-125001 :
Mob. No. 09896571357 Fax: 01662-276217
121.. Shri Sumit Kumar Jindal, Indian Institute of Vegetable Research, P.O. Box
Senior Administrative Officer, Jakhine, Shahan _sha;ff?ur, Varanasi
Mob. No.08765092552 )
122. | Shri Darvesh Kumat, Indian Council of Agriculture Research,
Administrative Officer, Qirectbratc of Ground Nut Research,
Mob. No. 95748144441 | Ivanagar Road, Post Box No-5,
" | Junagadh, Gujarat - 362001
Fax: 0285-2672843
123. | Shri Rajinder Sharma, Directorate of Mushroom Research,
Assistant, Chamlaghat, Solan-(HP)
Fax: 0792-231207
124. | Shri N.J. Khanvilkar. af, Department. of Atomic Energy
Records Officet, DAE, Anu Shakti Bhawan,
Mob. No0.09869256723 CSM Marg Mumbai-400001
125. | Shri P.G. Johan, NHPC Limited :
AM (Admn.), Office Complex, Sector-33, Faridabad-121003
Mob. No. 09679510697 Fax: 03192250453
126. | Shri Anugrah Arpan Bhengra, S.1.B.2-B Lawan Marg, Jhalana Doongti

Section Officer,

Jaipur-302004
Fax: 0141-2708583

W




rscter 3rfarci=arene

AETge +.09619529594

127. | it gadt. doy, THED YT BT BT,
Feflers (srgafedia), AU M, 2—T SqUT AR, FTIYR—302004
AT . 7737696543 BRI H. 0141—2703570
128. | sft rorer AR, AR T@roer iR orar fawmr
HERID EGT—UNIeT JAfer), HETIATSR FTd (e 3R o & 3iffee)
AT . 9414250490 RISTRAT ST9, TIYR—302005
Had: 0141—2385431
129. | gl wrerAT 0T, GRAIEIY (THseeygdl) @reiyger gy
IR o AfHr Had: 01416605524
HIGTSeT +1.9829843043
130. | it &1 i DU 37T, AT HREATH,
TES 9T, MG, Re—171001 (gerdh)
AT +.094180—70995 HaT: 0177—2624460
131. | Y S Pifergras, R @rer A,
Tegd (ATT), raferd HTafer I=1$—600006
HIaTSel +1.9841954448 HaH: 044—28276423
132, | it 7ikq @Y, HRAT @rer A,
AR rafered drItera (TR=H &)
RIolE TR, S 9TeT S, ahael (8), Has

BRT: 022—28947040

TS AFfAENR, sifdE a0 (QRoh &), gsgad ¥ Reie 2 9 6 RwaR, 2013 d@
IJAfTa 1164l IS yseE A= wrauma

133. | 2} U% UH HwEH, IRA Neld WU Td qied e forfies,
Y&ETd / 31ferg ST 67 X1 ¢ @iv, 9 T Al e, Jeve,
HITSS . 09003140619 I~1$—600031

had: 044—28363726 /27

184, | 51 & U9 O € AR, 3i1el U S fve Yefi—534450
T3, 9f¥em Merad e, v,

HqTgel H.9949543970 HaRT: 08812—259524 / 259532

e N

iy, T
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127. | Shri S.P. Meena, Office of The Salt Commissioner,LavanBhawan,
Superintendent (Ministerial), 2-A Lavan Marg, Jaipur-302004
Mob. No. 7737696543 Fax: No0.0141-2703570
128. | Shri Rajesh Choudhary, Indian Audit And Accounts Department
Assistant Audit Officer, Office of the Accountant General (Economic &
Mob. No. 9414250490 Revenue Sector Audit) Rajasthan Janpath,
Jaipur-302005
Fax: 0141-2385431
129. | Ms. Sadhana Rana, PCDA (SWC)
Sr. Accounts Officer ~ | Khatipura Jaipur
Mob. No. 9829843043 Fax: 0141-6605524
130. | Shri A.D. Sharma, Central Potato Research Institute,
Assistant Admn. Officer, Shimla-171001(H.P)
Mob. No. 094180-70995 Fax: 0177-2624460
131. | Shri D. Kaliyappan, Food Corporation of India,
Manager (General), Zonal Office Chennai-600006
Mob. No0.9841954448 Fax:044-28276423
132. | Shri Gaurav Rathoud, Fc'):od,Corporation of India,
Manager Zonal Office (West Zone)
Mob. No. 09619529594 " | Rajendra Nagar, Datta Pada Road, Borivali (E),
Mumbai
Fax:022-28947040

G. 116" Course in Records Management from 2-6 December, 2013 held at National Archives of
India, Records Centre (Southern Zone), Puducherry.

133. | Shri E M. Sadruddin, Indian Railway Catering and Tourism Corporation
Manager/Records Officer Limited,
Mob. N0.09003140619 6A Rain Tree Place, 9 MC-Nichols Road, Chetpet,

Chennai-600031
Fax: 044-28363726/27

134. | Shri. K. S. N. D. Mathur, Director of Oil Palm Research Pedavegi-534450
AAO, West Godavari District, A.P.
Mob.N0.9949543970 - Fax: 08812-259524/259532

— 654 =

b




It 3rfarci=zarene

135. | &1 U dpevar v, AR S e uRvg,
TR, ST, (S1TH.AR), o TR, BERME1E—500030
HGTgA +.929014357 BRT: 040—24016373

136. | Felarl 3R I qg 9T SR YRR fasm wver
RS TS SifereTe P T, IS, dTeAR—560030
HIdTge .8867395563 BeRT: 5710664

137. | &Y.y Rig, foreres e
SEUCE LN T, M6l TR, BERIETG—500030
AGTgel H.9848241475 BaRT: 24598101 / 24017969

138. | o). 41 S, HRATT qRTETT STRET R,
T3, TERIRTIICT i, GRS §ITeR—560089
AqTgel . 8197272801 DR 284664213

139. | 2l GEHUgH R.TA. ARG HATAT STH I, ARG~ o,
TTa, PINDIS BIA—673012
HIGTSS +.9496163268 DR 0495—2731187

140. | sfrcht. ergom B, IR dI$
ST 3BTy & Frafer, FreiR
HIATSE 7.9446421246, FlCH TG
8762316745 BT 0481—2353327

141, | s U9 W, A5 Bfeargornd fifics,
Y§8d AT G, AUTfeT T=T5—600068
AqTgeT H. 9445103780 BRT: 25941010

142. | i), offorar, L), IR 9IS
SITHTT ITRBTRY, BISPIE, PRA—673001
AITSS 7. 9496286310 BRI 0495—2768006

143, | o1 @ fedon, IS PR ST Hee Srbred (TTUTSIRTH),
TTa, Mg TR, 2ERTETE—500030
AqTgel +.9985010089 Had: 04024015070 / 24015912







Tregter 3rfarcrzarane

144. | 3 & TH. IHGW, DI AT B I HRIH, (STEHITAR)
TR, 3R srfer e, PTATIS DIA—671124
HIaTgel +.8281339214 HaRT: 04994—232322
145. | o ARTH. AL, & IR el
&R ST, ISR B, TTAR—560024
HIaTgel . 9449788480 HhaRT: 080—23410615
146. | sl . wremere, B TS ATHT HEIT,
T3, ST, HRAR TR, ST g $rerre ) e
HqTge . 09848568473 LIRS, ISTHRT —533105, 3T YR
ha¥: 0883—2448341,2410555
147. | ot &, W TR RIS
S wfa (vem) BISRIH, BIA —686009
HIaTge . 9497735846 Had: 0481— 2353327
148. | s & MR RIS AT eereT Hrafery,
refieror SrferaTy, wiReg®! 3R HrfHH BrIfaa Fae,
HIqTgel 7. 09344667877 g TSR 9IS FARfad Bivcidd, HHUETHH T,
SR faram #feR & arm, gHTIEE, g
Had: 0413—2353239
149. | it figw. w9y, =g WH S
WES wfea (dd-ra) Hvadr aRER, NETF 3rse, Areara,
HIagS . 9036512705 FITAR—560068
Had: 080—26282621
150. | it qrg, Tfe, Uiy forfacs
BB g /A, Wdex—33, BEETE (8RO 121003
HIGgS . 09810973112 Had: 01292254042
151. | o & g oM, gUady fafics
T, wqEre (ERaTom) 121003
BRI 0129—2277941 HET: 129—2254042
152. | sft §f & Sfaw, % AT WeENfred Gwerm,
aRe yematE BN, HTETHE! SR, ARG N3N, Preiv—682029
HIdTSeT 5. 09497681706 HET: 0484—2668212

N T
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145. | Sh.R.S.Ramamurthy, Zonal Project Directorate-VIII
Field Officer, ICAR Hebbel, Bangalore-560024
Mob.N0.9449788480 Fax: 080-23410615
146. | Smt. V. Bhaghalakshmi, Central Tobauo Research Institute Rajmundry
AAO, Bhaskar Nagar,
Mob. No. 09848568473 Dr. N.C. Egopalacheni Road
C.T.R.1, Rajmundry-533105, A.P.
Fax: 0883-2448341,2410555
147. | Shri K. Raveendran Nair, Rubber Board
Deputy Secretary (Admn.) Kottayam, Kerala -686009
Mob. No. 09497735846 Fax: 0481- 2353327
148. | Shri]. Gopinath, National Sample Survey Office
Superintending officer, Ministry of Statistics & Programme Implementation
Mob. No. 09344667877 Puducherry Housing Board Commercial Complex
Kompakkam Road, Opp to Kara Vinayaga Temple,
Murungapakkam, Puducherry
Fax: 0413-2353239
149. | Shri B.S. Prabhakar, - Central Silk Board
Assistant Secretary (Tech) " €SB Complex, BTM Layout, Madiwala
Mob. No. 9036512705 Bangalore -560068
Fax: 080-26282621
150. | Shri Babu Verghese, NHPC Limited
Exe. D/Man, Sector-33,
Mob.No0.09810973112 Faridabad (Haryana) 121003
Fax:0129-2254042
151. | Shri K. S. Rana, NHPC Limited
AAO, Faridabad (Haryana) 121003
Fax: 0129-2277941 Fax:129-2254042
152. | Shri P. J. Davis, Central Institute of Fisheries Technology,
Senior Administrative Officer, CIFT Junction, Matsyapuri PO. Cochin, India
Mob.N0.09497681706 -682029
Fax:0484-2668212
B
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183 | 87 4t sRARRp, DI oI S
Bty aeflers, aféror gdf T & -1, A—adite, TSl W,
AEIgS H. 07200292035 FHA TR, T~T5—600090
Ba: 044—24914334
154. | st vq Tdg, IRATT BIRey 3R guaver Fafa frm fafes,
HED Haed (Seme). 31 U9 32, 3fEifiie e (Tad)
HIGTSS . 09884025630 / fTS), I=1€—600032
09094794807 HaT: 044—42702991
155. | o RregeT. T TETISE D BT ATy,
TSR, ST, ggad-605001
AeTgS . 9486102843 BaT: 0413—2223377
156. | sficlt. TR Rygrese, NI IE GRS IR
reflerap, T qU J&ATer, e, JgeR—605008
HAITgS H. 9489767647 BT 2252764
157. | 0t &, HwHA, R @rer fam,
TeEh (SRAEI), grel et f3u), foremaraex a2 v
HIETSS . 8526956099 BRT: 04132—690131

N 98 P







zIsgter  sifarcAi=arene
Sl Th—V

IS JRAERIR & Wiy qrada a3 @ e fAfs s3raa) grr il
Ared afreRal &t g

#H. | e avie voidl &1 9w ffdE weItkys & 9 qada @ fie Tifg
e AftrEIRAT &1 iRy

1. T 3R TR HAT A g FAR,

SHRESCIRE AN

A R THRYT Fery

T faT e w9, W€ Reelt —110001

2 & HATT A T4 FAR e,

3 (3 U3 /o) wg wfd (€ / don)

RE HATAT

1 (sigsTE / drof)

T T, I W, e

3. | gt g warerg A 3T v @),
¥ wf (),
gedl fasme #arer
9ed) Hae, At s, ¥ fieeii—110003

4, FHRUINS BRI HATT 2 G U,
P H. 513 9 fI7T, oref wae,
ST oI AN W, TE el —110001

5. STHRBT AH AT - | S UIIR. M,
HATT, W 3R Ardoie faaRor QT
B wad, 78 faeell —110001

6. fo=r w3TeTg A STe Goor,

HgH Ao (qd),

far w=mera

i e fwmr, 7 el

oy 69 7
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ANNEXURE V

List of Nodal Officers nominated by various Ministries to interact with the
National Archives of India

S. No. Name of the Records Details of the Nodal Officer nominated to interact
Creating Agency with the Director General of Archives
ik Ministry of Information & Shri Munish Kumar,
Broadcasting Economic Adviser

| Ministry of Information & Broadcasting
‘A'Wing Shastri Bhawan , New Delhi-110001

2 Ministry of Defence Shri Navin Kumar Choudhary,
D(O&M/PG) Joint Secretary, (E/PG)

Ministry of Defence
D(O&M/PG)

‘A’ Wing, Sena Bhawan, New Delhi

3. Ministry of Earth Sciences Shri Anand S. Khati,

Joint Secretary (Admn.),

Ministry of Earth Sciences

Prithvi Bhawan, Lodhi Road, New Delhi-1 10003

4. Ministry of Corporate Affairs Shri Suresh Pal,

Joint Secretary,

Ministry of Corporate Affairs

Room No.513 ‘B’ wing, Shastri Bhawan,

Dr. Rajendra Prasad Road , New Delhi-110001

5. Ministry of Consumer Affairs Dr. AR. Goyal,

Joint Secretary,

Ministry of Consumer Affairs

Food & Public Distribution

Department of Food and Public Distribution
Krishi Bhawan, New Delhi-110001

6. Ministry of Finance Shri Rajesh Khullar,

Joint Secretary (ABC),

Ministry of Finance

Department of Economic Affairs New Delhi

B o
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T e e Harer o s,

g wiea (T sik @),

e faar™T Harerg

2071 far, fmfor 9, € fReei—110011

8. | & HATlM g 7o, e,
(grater sramT) ' g afea

&M HAT

(grater )

{1 e, T8 el

9 | WY U uRAR dedrr HAery | < A iy,

(it fafdrear srgwem uRve) | Wy afya

ARG Rifdear srRiem aRye
R U9 YRIR. BT HATerT
73 feeeii—110029

10. | AHIRSTS =19 &R arfreTRar A ;g TR,

AT Tg<h afera (o)

AHEINTS = AR SRR Forera
AT 9, 98 feoeh

. | IE HAe™ - A, TTH S,

qgH Wl

€& AT, TTHTST 9T
NS 99+, 72 faeeii—110003

12. | 9ISy iR ST Harerg 2 v, Burd), sngvoy
qgH wfa
JENT 944, 73 el

13. | el "I A gt o,

Y&l ST Ve fawr Wiew | e, o sk siew R, < e,
RET I U fAdT e

IR . 237, SRS 99, TSl A1,

73 feeei—110011

RTY: 011-23007237, HaT: 0112—3017579
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7 Ministry of Urban Shri Dharnedra,
Development Joint Secretary (A&C),
Ministry of Urban Development
207-C Wing, Nirman Bhawan, New Delhi-110011
8. Ministry of Defence Ms. A.S. Lakshmi,
(Resettlement Division) Joint Secretary
Ministry of Defence
(Resettlement Division)
Sena Bhavan , New Delhi
% Ministry of Health & Family Dr. Nagesh Prabhu,
Welfare | Joint Secretary
(Indian Council of Medical Indian Council of Medical Research
Research) Ministry of Health & Family Welfare
New Delhi-110029 =~
10. Ministry of Social Justice & Shri Shyam Kapoor,
Empowerment Joint Secretary (Admn.)
Ministry of Social Justice & Empowerment
Shastri Bhawan, New Delhi
. Ministry of Home Affairs Smt. Poonam Juneja,
Joint Secretary
Ministry of Home Affairs
Department of Official Language
Lok Nayak Bhawan, New Delhi-110003
12. | Ministry of Commerce & Shri A.K. Tripathy, IAS
Industry Joint Secretary
Ministry of Commerce & Industry
Department of Commerce
Udyog Bhawan, New Delhi-
15 Ministry of Defence Shri Sunil Sharma,
Defence Research & Director, Directorate of Rajbhasha & OM
Development Organisation Ministry of Defence

Defence Research & Development Organisation
Room No-237,DRDO Bhawan, Rajaji Marg,
New Delhi-110011

Tele : 011-23007237

Fax: 0112-3017579
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14.

g HATA

&Y ol e,
Wy afea ()

TRATY: 23063192
Had: 23062451

15.

BT T =18 HATAI

2 TAD. HSUTF,
HIA A AT
HIA UG = HATA
TS e

R4S =i AR I A A
GRUTY . 23384446

16.

YA S HAT

2 Ay e,

IRENED

11381 wiforer, Sfaw warer fafesT
25 of 71, g ool

RHTY: 23746560
Wl c.chinnappa@nic.in

1174

YIS 3R Bl HATd

# A AR,

e (remafis),

o 3R wZodl HATd

qYTaRT HaH,

odt Hfdrer, Wrofell B @l s,
T faeeli—110003

RATS: 24361043
T 24364113

18.

@Ry Ud URIR Hedrl ATl

i AT |AR,

SU Afaa (Gremae)

WY Uq URAR S0 HATd

HRT + 106—<), foafor waw, 78 faeeii—110011
TelTBI: (011) 23061033

’s‘—ﬁﬁ: dsadmn.health@gmail.com

i’ ngy: DN

Rcaisr”
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19.

FIG e, e Ripraa sk | gaft arfam oo

HgH G (T s 1)
BIffe d wRerr fvm, 4 el

20.

NI ST 4 Sl e HaTer A RO FAR R,

WY Wl (ST fawm)

IR SENT U ol IeH HATeg
IR ST fvmT

BRI F 150, &N Ha+, 95 ool
RHTY: 23063740

BT 23062207

A singh.rk 1967@nic.in

21

ey 3R gRarR weuror
HATCH, 3Gy fawmr

A AT FAR TAGATET,

g Afg

ey ¥R URIR bearor Harer,

IMYY T, Sy W

A, el IRER, METY, 2 fresii—110023

20

ST HATTY

M DA T, YT (FERTS: 93)
g wfeg
SETT HATCH, (RATTT AT ST 9o, 78 faeeh

23.

SPIRHT HT9, @ 3R
Ao fadver Famery,

o TaB. AnT,

[RENET

STHIRRT A, @Wrel 3R Ardeife fdRor srerg
SUHRHT HHel T

DI . 461, TF T, BN v, 95 foeech

24,

RS fdm w3y

A Sfl.erene HAR
SRSANIEERENIE)

RS fammE= w3rery

DI 5 268, N—ciiep, AT Tl g
BRI §aT8 37T, 7S feeii—110003
RHTY: 24617692

B e
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19

Ministry of Personnel, Public
Grievances & Pensions

Ms. Archana Varma,

Joint Secretary(AT&A)

Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training New Delhi

20.

Ministry of Heavy Industries &
Public Enterprises

Shri Rajesh Kumar Singh,
Joint Secretary (DHI)
Ministry of Heavy Industries & Public Enterprises
Department of Heavy Industry
Room No. 150
' Udyog Bhawan, New Delhi
Tel: 23063740
Fax: 23062207
e-mail singh.tk 1967@nic.in

21

Ministry of Health and Family
Welfare
Department of AYUSH

Shri Anil Kumar Ganeriwala,
Joint Secretary
Ministry of Health and Family Welfare
Department of AYUSH
AYUSH Bhawan
B-Block, GPO Complex, INA, New Delhi-110023

22

Ministry of Steel

Shri Lokesh Chandra, IAS (MH:93)
Joint Secretary

Ministry of Steel

(Estt. Section)

Udyog Bhawan, New Delhi

23.

Ministry of Consumer Affairs,
Food& Public Distribution

Shri S.K. Nag,

Director

Ministry of Consumer Affairs, Food& Public Distribution
Department of Consumer Affairs

Room No 461, H Wing, Krishi Bhawan, New Delhi

24.

Ministry of Civil Aviation

Shri G.Asok Kumar

Joint Secretary (Admn)

Ministry of Civil Aviation

Room No. 268, B-Block, Rajiv Gandhi Bhawan
Safdarjung Airport, New Delhi-1 10003

Tel: 24617692

sl
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25. T R e R Sy st 1. prara

LEICE! e A (T s )

AT 3R B TR SULIHT HAT
RT3
A, Fafor 9em, € e

26. u1q uRag Hamery g faen wwre,

wgw wiya (Fad)

uId gRags Haerd

uRags wa+, 78 faeell —110001
B 011—23711499

BRT: 011—23711499

‘s‘—ﬁa: jscoord-ship@nic.in

2. | \EvIfe Sem fammr A, ey g,

|y afa,

EICASGERCCIn

R IR 401, D FaX 14, Aot e
¢ fReefi—110003

TIHIY: 24360204

HaT: 24362646

9T js.mou-dpe@nic.in

28. | faga wmer . wfher AR,

Y wfera (vram)

faga =g

5 ¥IRp W4,

%Y Af, 7 e —110001
RUTY: T&] 23715507

Ha: 23717519

29. | WOR U9 I N darery | s vad gt

SIS (@ 7S )

HIR U4 a1 Wenfia qarerg
AR fFT, AR 9a=, 20, 39® e,
7 faeel —110001
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i1 — VI
fafr=r s woie Wil @ fog agsifver s 1€ v Aot & affeal &1 kv
.4, fawmr /w3rea Ydhed @I G&T | A B AT | A1gshiifeen 99

&1 a9
1. |fega =, 10,473 17 (12 faf3m@) 1999
29 9Ifth g+, YT AN,
7% feoelt
2. | ST I, 1000 2 1999
AT HI,
Hag Arf, g fawel
3. |99R HATAY, 126 1 1999
HIR Ha,
20, MNP TS,
EEREGS
4. | 9gteRYT UG 99 HAT, 1065 2 1999
qafgRor 9,
AoNa Piciad, o s,
74 feoh
5. | TS AT rpreHl, R [ 6,390 9 2000
5, SIS X1 RIS, 78 Hexl
SATETATE—211002
6. |WAR IR FaT Hrenfia! 40 1 2000
7. | fa "o, e fawmr 2737 4 2000
8. |9y 3R SemT HAT 98 1 2002
SENT 99+, ¢ el
9. |dTIfrsy HATH 1417 2 2002
RERRl
10. | G9<T B HATO 280 1 2003
1. | HaR AR Em drenfie 715 1 2003
AT, ST faqrT, =8 feoelt
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ANNEXURE VI

Details of “A” Category records Microfilmed for various Records

Creating Agencies
S.No. Department/Ministry Number of | Number of Year of
Exposure Rolls " Microfilming

¢ Ministry of Power, Sharm Shakti Bhawan, | 10,473 17(12mixed) | 1999
Rafi Marg, New Delhi

2. Planning Commission Yojana Bhawan, 1000 2 1999
Sansad Marg, New Delhi

3 Ministry of Communication, 126 one 1999
Department of Sanchar Bhawan, 20,
Ashoka Road, New Delhi

-+ Ministry of Environment & Forest, 1065 2 1999
Paryavan Bhawan, CGO Complex, Lodhi
Road New Delhi 7

5, National Academy of Sciences, 16,390 9 2000
India 5, Lajpatrai Road, New Katra,
Allahabad-211002

6. Ministry of Communication & IT, 40 i 2000
Department of Post, New Delhi

7. Ministry of Finance, 2737 4 2000
Department of Expenditure

8. Ministry of Commerce and Industry | 98 1 2002
Udyog Bhawan, New Delhi _

2 Ministry of Commerce New Delhi 1417 2 2002
10. Ministry of Parliamentary Affairs 280 1 2003
it Ministry of communication & IT, | 715 1 2003

Department of Post, New Delhi
< 74 .3 +
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